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1. O61mme n0J10KEHHSA
1.1. AIMMHHCTDAaTHBHO-XO3fAMCTBEHHBIH oTHen (manee — AXO) sBiercd

cTpykTypHeM ToapasaenenueM CII6 IBIIOY «IletpoBekuit Komremx» (Hanee — KOJUTEXK)
M OCYIIECTBIISIET CBOIO JEATEIBHOCTh IIOJ OIEPATHBHBIM PYKOBOJCTBOM 3aMECTHTCNIA
JMPEKTOpA [0 aMHHICTPATUBHOM ¥ 3aKyIIOYHOMN NeATEIBHOCTH.

1.2. AXO co3maeTcs, peopraHuU3yercs H JIMKBHMPYETCsS IMPUKa30M JHPEKTOpa
KOJUIEDKA.

1.3. HemocpecTBEHHOE pYKOBOJACTBO JeATENBHOCTBI0O AXO  OCYIIECTBIAET
3aBeIYIONINH, Ha3HAUAEMBIH Ha JOIDKHOCTh M 0CBOOOKIAEMBIH OT JODKHOCTH JUPEKTOPOM
KOJUIe[DKa 10 IPEACTABIEHMIO 3aMECTHTENS [UPEKTopa MO aJIMHHACTPATHBHOH H
3aKyNO4YHOU [1eATeTbHOCTH.

1.4. B cpoeit gesrenpHOocTH AXO pyKOBOJACTBYETCS!

— Koncturynueii PO;

—  OepepansHBIM 3aKoHOM oT 29.12.2012 Ne273-03 «O06 obpasoBaHHH B
Poccutiickoii @enepanuny;

— Tpynoeem Kogexcom PO;

—  3aKOHOJATENBHEIMH W WHBIMH HOPMATHBHO-IIPABOBHIMM aKTaMH OpPraHoB
rocyJapCTBEHHOM BIACTH U ynpasiieHus PO;

—  mpaBWIaMH M HOPMaMH  OXpaHbl TpyJa, TEXHHKH 0e30macHOCTH,
IPOM3BO/ICTBEHHOI CAHUTAPHH U IPOTUBOIIOKAPHOM 3aIIUTEL;

—  [paBOBEIMH aKTaMH M METOAMYECKUMH MaTepUajlaMH, KacarolluMICH
aIMHHVCTPATHBHO-X03MCTBEHHON [EATENbHOCTH, HOPMaMU U IPaBHIaMM CO/ACpPIKaHHUA,
SKCILTyaTAIlMH ¥ PEMOHTA 3JlaHiMH, 000pyI0BaHHS;

—  [OpaBOBEIMM aKTaMM M METOJMYECKHMH MaTepualaMd I0 COOJIOJCHHMIO
CAHUTAPHO-TIPOTHBOINUIEMIIECKOTO PEKUMA, IIPOTHBOTIOKAPHOH 6€3011aCHOCTH ¥ TEXHUKH
0e30macHOCTH;

—  VYcraBoM KoJUIeIKa,

—  OpraHU3alMOHHO-PACTIOPAIUTENIFHBIMU IOKYMEHTaMH KOJLIEDKA,

—  macrosmuM IlonoXKeHHEeM M HMHBIMH JIOKAJBHBIMM HOPDMAaTHBHBIMH aKTaMH
KOJUIEeIKa.

1.5. TlomoxeHue o0 aJIMUHUCTPATUBHO-XO3SMCTBEHHOM OT/CJIC BBOIHUTCA B
JIEUCTBHE ¢ MOMEHTA ero YTBEPXKICHUS TUPEKTOPOM | JCHCTBYET 10 MPHHATHSI HOBOTO WK
JUKBUIAIMA OT/eNa. VI3MeHeHHss W JOIOITHEHMS B HACTOSIIEe II0JIOKEHUE BHOCATCA
MIPUKA30M IUPEKTOPA KOJLIE/DKA.
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2, Oprasu3annoHHasi CTPYKTYypa

2.1.  Crpyktypy u mraTHyto grciaeHHOCTs AXO yTBepiKaaeT JUPEKTOP KOJIemKa
UCXOJI U3 YCIIOBUN M 0COOEHHOCTEH NeITeIbHOCTH KOJUIEIKA.

2.2.  Crpykrypa u mratHas 9ucieHHOcTh AXO MOTYT ImepecMaTpUBaThCs B CBA3H C
W3MCHCHHEM  BHCIMHHUX YCIOBHM M  BHYTPEHHHX OCOOCHHOCTEH  [IeSTeIbHOCTH
aJIMUHUCTPATHBHO-XO034MCTBEHHOI'0 OT/eJIa ¥ KOJJIEDKA B IIETIOM.

2.3. Paboraukn AXO Ha3zHa4arOTCsA HAa JOJDKHOCTH M OCBOOOXKIAIOTCS OT HUX B
YCTaHOBJICHHOM JCHCTBYIOIIUM TPYIOBEIM 3aKOHOAATEILCTBOM ITOPSIKE.

2.4. OprazusanuoHHas CTPYKTYypa yIIpaBIeHUS aIMHHHCTPATUBHO-
XO35HCTBEHHEIM OTICIIOM:

SAMECTHTEJIb JUPEKTOPA
MO0 AIMUHUCTPATUBHOM U 3AKYIIOYHOH JEATEJILHOCTH

l

3ABEJIYIOIINI AIMUHUCTPATABHO-XO3SMICTBEHHBIM

OTAEJIOM
l v Y
3aBenyommii AJMHHHCTpaTOp Komenpant Komenaaurt AIMHHHCTpPATOp
X035l CTBOM Kopnycos 2 u 4 Kopnyca 3 Kopnyca 5 Kopnyca 6,
Kopnyeca 1 OxoTHH4YHiL,7 Bantuiickas, 26 Kypnauackasn,39 MoxoBas,6
banruiickan,35 IllBenoBa,22 (B yacTu
Tapax obecneyeHHs
IlckoBekas,28 Melebio H
pacxoaHBIMH
MaTepHaJIaMH)
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3. Lean n 3agaun

3.1. DLensto nesrensuoctd AXO sBIAETCS CBOSBPEMEHHOE M B IIOJIHOM 00beMe
Xo3siicTBeHHOe of0ecredeHHe BCEX CTPYKTYPHBIX TIIOPa3ICiICHUN KOUIemMKa IS
noAep)KaHus KOM(POPTHBIX yCIOBUM A/ paOOTHUKOB KOJUIEKa Ha HX pabodymMx MecTax.

3.2.  OcHOBHBIMHM 33J]a9aMU OTJEla SIBJIAIOTCS:

3.2.1. XosgiicTBeHHOE, MaTepHAIIbHO-TEXHUUECKOE obecrieueHre KojuiemKa (B 9acTH
obecrieueHuss Mebensro, oO0opyaoBaHuMeM (cTeTaxku, oOopymoBaHue Mias yOOpKH
IIOMEIIECHUN (XO354HCTBEHHBI WHBEHTaph W T.I.) U TEPPUTOPUH U T.II.), PACXOTHHIMU
MaTepHallaMH, B TOM YHCJIe KaHIIEIIPCKIUMH TOBapaMu).

3.2.2. CopepxaHue B HaAJEXKAIEM COCTOSHUM 3AaHWN M IOMEINCHWH KoJUemxa,
TIPUIIETAOIIEH TEPPUTOPUH B COOTBETCTBHH C CAHUTAPHO-TUTHEHHIECKAMU HOPMaMH.



4. DyHKIuA

4.1. CopepxaHue NOMENICHMH KOJUIEMKa W IOJACpKaHWE WX B HaJISKaIleM
COCTOSIHUM B COOTBETCTBHM C AECHCTBYIOIIMMH CAHUTAPHO-TUTUEHHUYECKHMMH HOpPMaMH BO
B3aMMOJEHCTBUH CO BCEMH MOAPA3IEIIEHUIMH KOJIIEKA.

4.2. Opranuzanus paboTsl 10 yOOpKE TEPPUTOPUH KOJUIEIDKA.

4.3. OOecneyeHue NMpa3THUIHOTO XY/I0KECTBEHHOT0 0hopMIeHIS (hacagoB 3TaHUiH
Y IOMEIIEHUH KOJIIe1Ka.

4.4. VYwuactue B Ipolecce IUIAHUpOBaHWA U BeinonHeHus [lnana ¢uHAHCOBO-
XO03SHCTBEHHOH JIeSTeJIbHOCTH KoJUIe[ka B paMkax KomrereHuu AXO.

4.5. ®dopmupoBanue 1orpebHOCTE! B TOBapax, paborax, yciayrax Ais
aIMUHUCTPATUBHO-XO3MCTBEHHOMN NEATEIIBHOCTH.

4.6. ObecrnieyeHue Kole/DKa pPAcXOAHBIMH MaTepualaMu, 000pyIOBaHHEM,
Me0enpio, BeIeHHe YyUIeTa X PacX0I0BaHMs 1 COCTABIIEHHe YCTAHOBICHHON OTYETHOCTH.

4.7. Obecrniedenue parioOHAIBFHOTO PACXOJ0BAaHUS MATEPHAIOB, BEIICISICMBIX IS
XO3HCTBEHHBIX 1IE/IEH.

4.8. OOGecneueHue coxpaHHOCTH MeOenu U 000py10BaHUA KOJLIEKA.

4.9. OcymecTBIeHHE KOHTPOJIL COXPaHHOCTH HWHBEHTaps, MeOend, coOMoieHus
CaHUTApHBEIX HOPM U IPaBHUIL.

4.10. Bepenue 1e10npoU3BOJICTBA B COOTBETCTBUU C HOMEHKIIATYPOH 1€l OT/ena.

5. IIpaBa u 006s13aHHOCTH

5.1. Pa6Gorauku AXO uMeT npaso:

5.1.1. yuactBoBaTh B pabOTe OpraHOB YIpPaBJICHHA KOJUIEMKAa H APYTHX OOIMHX
MEPOIIPUATHAX KOJUIE/DKA B paMKaX KOMIIETCHIMH OT/IENa;

5.1.2. ocyuiecTBIsThH B3auMoIeHicTBUE v HoApa3ielleHUIMU KOJUIeKa,
(U3NYECKUMH U FOPUJUUECKUMY JIMLIAMY I10 BOIIPOCAM, BXOASIIUM B KOMIIETEHIIMIO OT/IENa;

5.1.3. naBaTh CTPYKTYPHBIM IOJpa3feieHUsIM U OTAEIbHEIM paboTHUKAM KOJUTeIKa
00s13aTeNIbHBIC JUISI HCTIOMHEHUs YKa3aHus 110 00ecrieueHHu0 COXpaHHOCTH 000pyI0BaHUA U
Mebenn, COOMIOIEHHIO CAHUTAPHBIX HOPM M IIPaBHJ, OCYIIECTBIIATH KOHTPOIb HCIOIHCHHUS
9THX YKa3aHHii;

5.1.4. 3anpammBaTh W TOMy4YaTh OT CTPYKTYPHBIX HOJpa3felieHHH KOJUIemlKa
UHGOPMAIUIO M JOKYMEHTHI, HE0OXOAMMEIE [JIs BEIIIOJIHEHH BO3/10KEeHHEIX Ha AXO 3a71ay;

5.1.5. TIpOBOJAWTL COBEIMAHWSA M YYACTBOBaTh B COBELAHUAX, I[POBOJUMEIX B
KOJIEIKE, TT0 BOTIPOCAM, BXOISIIAM B KOMIIETEHIUIO OT/IENA;

5.1.6. BHOCHUTH Ha PacCCMOTPEHHE JUPEKTOPA MPEUIOKECHHS O CO3aHIM KOMUCCHH U
HHBIX OPraHOB YIIPaBICHUA KOJUIEKa, pab0drX IPYII /IS PEIIEHUs BOIIPOCOB, CBA3aHHBIX
C JIESITEIILHOCTBIO OT/IENa; ;

5.1.7. BHOCHTP Ha PAacCMOTPEHHE JUPEKTOpa MPEIOKEHHS II0 BOIpOCaM
aJIMHHHCTPATUBHO-X035HCTBEHHOTO 00ecIiedeHrs KOIIeKa.

5.2. Paborauxu AXO o0s3aHBEI:

5.2.1. oOpocoBecTHO HCIOMHATH CBOHM TPYIOBHIE (GYHKIMH, IPENYCMOTPEHHEBIE
TPYAOBBIM JOTOBOPOM, JOIDKHOCTHOH MHCTPYKIUEH.

6. OTBeTCTBEHHOCTH
6.1. OTBeTCTBEHHOCTH 32 CBOEBPEMEHHOCTh M KauyeCTBO BBINOJIHEHHUS 3ala4 U
(YHKITHI OT/Iena HeceT 3aBeyIOIIHi OTACIOM.
6.2. 3aBemyromMii OTEIOM HeceT OTBETCTBEHHOCTD 3a:
6.2.1. Opranusanuio paboTBl OTAeNa, CBOSBPEMEHHOE H KBaIU(QUIMPOBAHHOE
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BEITIOJTHEHHE TTPUKA30B M PACIIOPSKEHHI TUPEKTOPA KOJUIEKA, €r0 3aMECTUTEIEH.

6.2.2. CocrosiHME TPYIOBOM AMCLHMIUIMHEI B OTJAEJE, HCIIOIHEHHE paboTHHUKAMH
OTJeNIa CBOMX TPYIOBBIX (DYHKIIHH.

6.2.3. HempunATHEe Mep II0 IPECEYECHHUIO BBIABIEHHBIX HApyIIECHUI IIpaBHII
BHYTPEHHETO paclopsaKa, IpaBWI TEXHUKH 0e30IaCHOCTH, IPOTHBOIIOKAPHBIX U APYTHX
MIPaBHJI, CO3/IAI0IIHX YTPO3y ACATEIBHOCTH KOJIJIeKa, €T0 pabOTHUKAM.

6.2.4. ObGecrieyeHHe COXpaHHOCTU MMYINECTBA, HAXOAAINErocs B OTHeNe, H
co0IroIcHrE TIpaBUIl MOKapHOi 0€30I1aCHOCTH.

6.3. OTBeTcTBEHHOCTE pPabOTHMKOB OTAEAa YCTaHAaBIMBAEeTCA  TPYIOBEIM
JIOrOBOPOM, JODKHOCTHOM UHCTPYKIUEH.

7. BsaunmopeiicTBHe (cayxe0HbIe CBSI3H)
7.1.  AIMHUHUCTPAaTHBHO-XO3AHCTBEHHBIA OTHEN B3aUMOMAEHCTBYET €O BCEMH
CTPYKTYPHBIMH ITOJpa3IeTICHUIMHU KOJIJIE/Ka B paMKaX CBOEH KOMIIETEHIIMH.
7.2.  AJIMHHUCTPAaTUBHO-XO3SAMCTBEHHBIA OTIEI MOJKET yCTaHaB/IMBAaTh BHEIIHUE
CBA3HM CO CTOPOHHUMH OpraHU3aUsIMH /1715 BEITIOJTHEHHS BO3TIOXEHHBIX Ha OTIEN (QYHKINH,
IIPH STOM 3aBeIYIOLIHI OTJEIOM COITIaCOBBIBAET CBOM JIEHCTBUS C 3aMECTUTENIEM JUPEKTOpa
10 aJMUHHCTPATUBHOM U 3aKyIIOYHOH NESTEIILHOCTH U IUPEKTOPOM KOJIIeIKa.
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