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1. O0mmue MoI0KEeHHA

1.1. Orzmen TexHMYECKOH MOANECPXKKH U 3aIUTHl HHQopMarmu (nanee — OTIIu3N,

OTJIeN) SIBJISICTCS CTPYKTYPHBIM Nopa3icIcHIEM Cankt-Ilerepbyprekoro

rOCYJapCTBEHHOI0 OOUKETHOIO IIPO(ECCHOHAIBLHOIO 00pa30BaTEIFHOTO YUPEKICHUS
«ITerpoBckuit KOLIEK» (Najee — KOMIEMK) W OCYIIECTBIISIET CBOIO AEATENIEHOCTH IT0J
OIIEpaTHBHEIM PYKOBOJCTBOM HadalbHMKA YIpaBICHHS IM(QPOBH3ANUN 00pa30BaHUI U
MHHOBAIIMOHHOH J€ATEIbHOCTH.

1.2.  OTIIu3U co3naercs, peopraHu3yeTcs U JIMKBHAUPYETCS TIPHUKA30M THPEKTOpa
KOJLIE KA.

1.3.  Pyxosoacteo OTIIM3NM ocyiuecTBIseT 3aBeAyOMMNA OTIEIIOM, Ha3HAYAEMBIH
Ha JIOJDKHOCTH AMPEKTOPOM KOJIe[Ka [0 TPEeACTABICHUIO HAYaJbHHUKA YIIPaBICHHS
udpoBu3auy 00pa3oBaHUS U HHHOBAITHOHHOM AEATEIEHOCTH.

1.4. B cnoeii gesrensHocta OTIIn3U pykoBoactByercs:

- Koncrurynueii Poccuiickoit @enepanuy;

- @enepanbHEIM 3akoHOM Poccuiickoit @epeparnuu ot 29.12.2012 Ne273-@3
«O6 obpazopanuu B Poccuiickoii @enepamumy;

- DenepansabM 3aK0HOM Poccuiickoit @enepanuu ot 27.07.2006 Nel52-03 «O
TIEPCOHATBHEIX JTaHHEIXY;

- OenepansHbM 3aKoHOM Poccuiickoit @enepammu ot 27.07.2006 Nel49-03
«O06 uHbOpMaIH, THPOPMALMOHHEIX TEXHOJIOTHAX U O 3alUTe HHPOPMAITANY;

- TpynoBeM konekcom Poccuiickoit deneparum;

— MHBIMM HOPMaTHBHBIMH IpaBOBEIMH Poccuiickoit ®@exnepaiiiu, CyOBEKTOB
Poccutickoit @enepaiuu;

- VYcraBoM Komtemxka;

- HACTOSAIIMM IIOJIOKEHMEM W WHBIMU JIOKAIbHBIMHM HOPMATHUBHBIMHU aKTaMH
KOJUIeKa;

- IpHKa3aMHi ¥ pacOpsDKEHISMH TUPEKTOpa KOIleDka M ero 3aMecTHTENeH,
pacropsHKeHUAMHU HadaJIbHUKa YIIpaBJIeHUA NU(PpOoBU3aliii 00pa3oBaHUA U HHHOBAIIHOHHOK
JeSITEIIEHOCTH.

1.5. Hacrosmee ITonoxxeHue yTBepKIaeTCS JUPEKTOPOM KOILIEKA U JEHCTBYET 10
IIPUHATHS HOBOTO WJIH JIMKBUZIALIMU OT[ena. VI3MeHeHHS M JOIIOJHEHUI B HAcTOoALIee
ITomoxeHre BHOCATCS IIPUKA30M JTUPEKTOpa KOJIEKa.



2 .

2; OpranuszannoHHas CTPYKTypa

2.1. Crpykrypy u mrataHyro umcnenHocts OTIIu3U  yTepxmaeT IMpeKTOp
KOJLIEKA MCXO/A U3 YCJIOBHH U 0COOEHHOCTEN e TeNbHOCTH KOJLIe KA.

2.2.  Crpykrypa u mrartHas uuciaeHHocTs OTIIM3U MoxeT mepecMaTpHUBaThCs B
CBs3M C U3MCHCHHEM BHEIIHKUX YCIOBUI U BHYTPEHHHX 0COOEHHOCTEHN NeATETFHOCTH OTIea
1 KOJIIEDKa B IIEJIOM.

2.3. PaborHMKu oTAena Ha3HAYAKOTCS Ha JOJUKHOCTH U OCBOOOXKIAIOTCS OT HHX B
YCTaHOBIICHHOM JCHCTBYIOIMM TPYIOBEIM 3aKOHOJATEIbCTBOM HOPSIKE.

3. Henu u 3axaun

3.1.  Tensmu nearensrHoct OTIIN3U sBistoTes obecnedenne pyHKIHOHAPOBAHUS
U pasBUTHd HH(OOPMALMOHHOM WH(PAcCTPyKTYpbl M WHOOPMALMOHHBIX TEXHOJNOTHH WU
obecnedenre HHGOPMAITMOHHON GE30MACHOCTH B JEATEIFHOCTH KOJIIEKa.

3.2. B COOTBETCTBHH C YCTaHOBIIEHHBIMH IEIISIMH OCHOBHBIMH 3amauamu OTIIn3U
SIBIISIFOTCS:

3.2.1. oOccmeueHHe HCHONB30BAHMA HH(OOPMALMOHHBIX  TEXHONOTHH  IIpH
peam3anuy 00pa3oBaTeIbHEIX IPOTPaMM;

3.2.2. opranusaims paGOTHI JIOKaIbHON BEIYHCIHTENBHOM CETH U TeaedOHHOH CBA3H
KOJIIE/IKA;

3.2.3. opraHm3anyad CHCTEMBI TEXHHYECKOTO CONPOBOXKIEHUS W OOCITY)XKHBAaHUS
KOMITBIOTEPHOI'0 H KOMMYHHMKAIIMOHHOTO 000pYIOBaHUS, TIPOTPAMMHOI'0 00eCIIeUeHNS;

3.2.4. obecrneuenne uHbOPMANOHHON 0€30IaCHOCTH, B TOM YHCJIE IpU paboTe C
[IePCOHAILHBIMA JAaHHBIMU B HHOPMAIIMOHHBIX CHCTEMaX MepCoHaIbHBIX NaHHbIX (I1/IH);

3.2.5. opranmsamua paboTel «biopo mnpomyckoB» uW «EmuHON mmcreTdepcKoif
CITYXKOBI»;

3.2.6. TEXHHYECKOE COMPOBONKAECHHE KOHTPOIBHO-TIPOIIYCKHOM CHCTEMBI KOJLIEIKA;

3.2.7. xoopmuHanms ~ SICKTPOHHOTO  JOKYMEHTOO0OpOTa  Kouemxa  (BO
B3aMMOJICHCTBUM  C  YNPaBICHMEM  KaJPOBBIMH  pecypcaMH ®  HOPMATHBHO-
JOKYMEHTAI[HOHHBIM 00eCIIeUeHHEM );

3.2.8. opranmsanusa paboTel ¢ HHOOPMAIIMOHHBIMH CHCTEMaMH M pECYpCaMH B
IEATEIHOCTH KOJLIEIKa,;

3.2.9. opraHu3allMOHHO-TEXHUYECKOE COMPOBOXKICHHE HH(MDOPMAIMOHHEIX CHCTEM,
BKIIIOYasi ODUIIMAIBHEIM CaliT M IOpTaJl KOJLUIEKA.

4. DyHKIHHA

OTIIu3HY BeIONHSET cleayrOIEe QYHKIIUH:

4.1. Awnanuz cocTossHUsS UHQOPMATHU3ZAIMH B KOJICIKE.

4.2. Obecrneyenne paOOTHHUKOB KOMIEDKAa HeoOXoauMoit HHpopManmeir 00
OCHOBHBIX HAlpaBIIEHUAX [PUMEHEHHS HMHMOPMALMOHHBIX M  KOMMYHHKATHBHEIX
TEXHOJIOTHi B 00pa3oBaHUU.

4.3. VwuactHe B pa3paboTKe M BHEIPEHHUM HOBBIX KOHIICIIIMH 0Opa3oBaHHS C
IpUMEHEHHEM HMHQOPMALMOHHBIX TEXHOJIOTMH, METOAWYECKHX, TPOrPaMMHEIX H
TEXHUYECKUX pa3paboTok B 0bacTi HHPOpMaTH3aIUK 00pa3oBaHuUs.

4.4. Opraausanys 4 OCYIHIECTBICHHE TEXHWYECKOTO COIPOBOXKIEHHS CHCTEMEI

MUCTAaHIIMOHHOTO 00yUeHus.
4.5. Opranuzanys 1 o0ecriedyeHre TEXHUYECKOT0 COITPOBONKICHHS B 00CITY)KHUBaHHS

KOMITBIOTEPHOTO ¥ KOMMYHHKAITHOHHOTO O0OpYyIOBaHMs, MPOrpaMMHOr0 oOOecredeHus
KOJLITe KA.



4.6. Opranuszanus u obecriedeHHe (QYHKIHOHUPOBAHMSA M Pa3sBUTHS JIOKAJIBHOM
BEIYUCIIUTENIBHON CETH 1 Tene()OHMM KOJLIeIxKa.

4.7.  Opranusauysa 1 KOHTPOJIb paboTHl €AWHOMN IUCIIETUEPCKOM CITy K OEI.

4.8. PaseutHe W moigepkaHue (GYHKIMOHHPOBAHMS AlllapaTHoi (cepBepHOI)
HHQPaCTPYKTYPHIL.

4.9. Opranusanys, BHEIPEHHE M CONPOBOXKICHHE CHUCTEMBI - 3JIEKTPOHHOTO
JOKyMEHTO000poTa Komnemka (B TOM YHCIE HCIONB30BAHHS DIEKTPOHHBIX ITOIITHCEH,
MalIHOYHTAEMbIX JTOBEPEHHOCTEH), KOOPAUHALUS 3JIEKTPOHHOTO JIOKYMEHT00G0poTa
KOJUTIC/Ka BO B3aUMOJCHCTBUH C yIpaBICHHEM KaJPOBEIMH PECYpPCaMH M HOPMAaTHBHO-
JOKYMEHTAlMOHHBIM 00eCTIeUeHUEM.

4.10. Opranmsanus paboTBl  KOHTPOJBHO-IIPOIYCKHOH  CHCTEMBI B 4YacTH
obecrieyeHus SICKTPOHHBIMA IIPOITyCKAMH, a Takke (YHKIMOHUPOBAHHMS MPOrPaMMHOTO
KOMILIEKCa, 00€CIIeYMBArOIIEro MIPOITy CKHOM peskuM («BIopo mpoIryckoBy).

4.11. PaspabGorka u BHEIpEHHE KOMIUIEKCA Mep, IPOrPaMMHBIX CpPEICTB IO
00ECIICUEHHI0 €IMHON TEIEKOMMYHMKAITMOHHON CeTH KOIUle[Ka, a TakoKe 3allUThI
ciryxe0HOM HHOOPMALMK OT HECAHKITMOHHUPOBAHHOIO JOCTYIIA.

4.12. Msyuenne wMHOOPMALMOHHEIX TNOTpeOHOCTEW B KoOLIemKe, pa3paboTKa
IPEUIOKECHHUM, CPEICTB M METOZIOB I10 UCIIOJIB30BAHUIO TICpeIaBaeMOil HH(POPMAILIHIH.

4.13. Texumdeckoe COIPOBOXKICHHE BENCHHS OJICKTPOHHEIX 0a3 [JaHHEIX B
KOJUIEDKE.

4.14. Opranuzanus 51 TEXHUYECKOE COIIPOBOXKICHUE HCTI0JIB30BaHUA
MH(OPMALIMOHHEIX CHCTEM B JICATEIHHOCTH KOJIJIEDKA.

4.15. Opranmuszaiys pabOTHl U TEXHHYECKOE COMPOBOXICHHE HMH(OPMAIMOHHBIX
CHCTEM KOJLIEKa, BKIH0Yas oQUIMATBHEINA caliT U IopTall KOJLIeIKa.

4.16. Opranusanus ¥ TEXHMYECKOE COIPOBOXK/ICHHE MH(MOPMAIMOHHEIX PECYPCOB
KOJLTIE/Ka.

4.17. B3amMOJEHCTBHE C HHBIMM OpraHHM3allWAMH, IOCTABIQMKAMH II0 BOIPOCAM
obecrieueHus ¥ pa3BUTHI HHOOPMATH3AIMH KOJLIEIKA.

4.18. CocTaBaeHne OTYETHOCTH O COCTOSHUH CyLiecTByome U T-uHppacTpyKTypEL.

4.19. OGecnedeHue 3alUTE MHGOPMAIMOHHEIX CHCTEM H PECYPCOB KOJUIEIKA OT
HAaMEPEHHOI'0 U HEHAMEPEHHOI0 pa3IIIaIleHHs, YTepH, HCKaKEHIU, XumeHus [1][q.

4.20. Paspabotka, BHeIpeHHe, oOecleyeHue (QYHKIMOHHPOBAHMSA  CHCTEMEI
uH(OPMaITHOHHOH 6e301acHOCTH, B TOM 4HcIIe B 06macTd 3ammTsl [1/IH, a Takke KOHTPOIb
3a ee paboToit 1 aHaIM3 3(Q(EKTUBHOCTH UCIIOJIB3YEMBIX CPEICTB 3aIMUTHI HHOOPMAIIHH.

N, IIpaBa u ob6a3anHOCTH

5.1. Pabornuxu OTIIu3U umer0T npaso:

5.1.1. OcymiecTBiaTh  B3aUMOJEHCTBHME C  TOApA3JeNEHUIMH  KOJUIeKa,
(bU3UYECKUMU U IOPHIMYSCKUMHE JIMIIAMHE TI0 BOTIPOCAM, BXOISINUAM B KOMIIETEHIIMIO OT/IENIA.

5.1.2. 3anpammBath ¥ TOIy4YaTh OT CTPYKTYPHBIX ITOJApa3felcHuil KoJulemKa
MaTepHaisl U CBeIeHHs, He0OX0AMMEBIE /IS PEIIEeHHs IOCTABICHHBIX MTEPE] OTACIOM 3a1ad.

5.1.3. JlaBaTe CTPYKTYPHBIM MOAPA3EICHUAM U OTIEIbHBIM pabOTHHUKAM KOJUIEIKA
o0s3aTenpHBle [ MCIIOIIHEHUs yKa3aHus, HEoOXOAUMBIE [UIS  OCYIICCTBICHHS
JIEITEILHOCTH OT/IENa.

5.1.4. TIpoBOOUTE COBEIMaHWUS M YYacTBOBATh B COBEIIAHWSX, IPOBOJMMEIX B
KOJUIE/IXKE 10 BOIIPOCaM, BXOJAIIM B KOMIIETEHIIMIO OTAENa.

5.1.5. laBaTp pa3bpsACHEHHA ¥ PpEKOMEHJAIlMM II0 BOIpOCaM, BXOIAIHUM B
KOMIIETEHLIHIO OTZEeNa.
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5.1.6. BHOCHTL Ha paccMOTpeHMe AMPEKTOpa MPEIONKEHHS IO UCIOIb30BAHMIO H
Pa3BUTHIO HMH(OPMAIMOHHBIX TEXHONOIMH, IO OOECIEYEHHIO 3aImUTH HHDOPMAIMH B
JEATEIbHOCTH KOJIIeIkKa.

5.1.7. BHOCHTS Ha PacCMOTPEHHE AUPEKTOPA IPEII0KEHHS O CO3MAHUH KOMHUCCHIE 1
MHBIX OpraHOB YNIPaBICHMs KO/UICIKA, pabouuMx TIpyNI IS pPElIeHHs BOIPOCOB
NEATEIbHOCTH OT/Aea.

5.2. Pabornuku OTITu3U 0613aH5L:

5.2.1. JIoBpocOBECTHO MCIOMHATH CBOM TPYHOBEIE (hyHKITHH, IIPETYCMOTPEHHEIE
TPYZAOBBIM JOTOBOPOM, JO/DKHOCTHON HHCTPYKITUEH.

6. OTtBeTcTBEHHOCTE

6.1.  Bcro OJHOTY OTBETCTBEHHOCTH 33 CBOEBPEMEHHOCTH M KA9ECTBO BBIIOIHEHUS
Bo3noxxeHHBIX Ha OTIIu3U 3amau u dyHKIMiT HeceT 3aBeMyIONIHIT OTIEIIOM.

6.2. Ha 3aBemyromero OT/e10M BO3NATaeTCs MEPCOHAEHAS OTBETCTBEHHOCTD 34

6.2.1. Oprammsammo pestensHoctd OTIIM3M Mo BEIMONHEHMIO 3a1ay U (byHKIHH,
BO3710keHHBIX Ha OTIIu3H.

6.2.2. CBoeBpeMeHHOE ¥ KBaIH(HIUPOBAHHOE BHIIONHEHNE paboTaukamu OTITu3U
NPUKa3s0B M DPacMOpKCHHH IUPEKTOpa KOIUIEIKA, €ro 3aMeCTHTENEeH, pacHopsDKeHHH
HavaJIbHUKA yIpaBieHHd HU(poBu3amy 06pa3oBanyis 1 MHHOBALIMOHHOM NesTeIbHOCTH.

6.2.3. Cobmopenue paboraukamu OTIIM3U TpymoBoff M IPOM3BOACTBEHHOM
AUCIUIUTMHEL, UCTONHeHHe paboTHukamu OTIIu3M cBomx TpymoBEIX — (yHKIM,
JOJDKHOCTHEIX 00513aHHOCTEH.

6.2.4. Opranuzaimmio B OTIIu3M omepaTuBHOM M KadeCTBEHHOM ITOATOTOBKU M
UCIIOJHEHHUS JOKYMEHTOB, BEACHUE JENONPOM3BOACTBA B COOTBETCTBUM C JEHCTBYIOIIUMHU
IIpaBUJIAMH U WHCTPYKITHSIMH.

6.2.5. OGecnieueHne COXPAHHOCTH MMYINECTBA, HAXOMIIErOCS B OTIIu3U, wu
CoOI0IeHrE TIPaBUI [IOKAPHOMN 6E€3011aCHOCTH.

6.2.6. Herpunsitue Mep MO TIPECEUCHHIO BBLABIEHHBIX HAPYIICHHH IIPaBHI
BHYTPCHHETO PACIIOPA/KA, MPABUI TEXHUKH G€30IIaCHOCTH, MPOTHBOIOXAPHBIX M APYTUX
TpaBuUll, CO3MAIOIMUX YTPO3Y AEATENBHOCTH KOJUIEKA, 6TO pabOTHUKAM.

6.3. Ortsercrennocts paboraukoB OTIIM3U  ycraHaBnMBaeTcs TPYHOBEIM
JOTOBOPOM, JIOJDKHOCTHOM HHCTPYKITHCH.

(A BsaumopeficTBHe (cyske0HbIE CBS3H)

7.1.  Otgen ocymecTBISET CBOIO AEATENLHOCTh BO B3aHMOICHMCTBHH CO BCEMH
CTPYKTYPHBEIMH IIOApa3IEICHUSIMH KOJIIEIKA.

7.2, Otzen MOXeT yCTaHaBMBATh BHEIIHUE CBS3H C IIPEJCTABUTEIAMH CTOPOHHUX
OpraHu3alMii B paMKaX CBOEH KOMIETEHIMH, Ipud 5ToM 3aBemyrommid OTIIu3U
COTJIaCOBBIBACT CBOM JICHCTBHA C HAYAIEHMKOM YIIpaBJIeHUs [U(BPOBU3ALAN 00pa30BaHUS U
MHHOBAIIHOHHOM JI€ATEIIbHOCTH U JUPEKTOPOM KOJLIE KA.
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