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Canrxr-Iletepbypreckoe rocyiapcTBeHHOE
OromxeTHOE MPodeCcCHOHABHOE
ofpazoBaTensHOE yIpexK IeHHE

«IMETPOBCKHI KOJLIEIK»

y,

(CII6 TBIIOY «IleTpOBCKUI KOMIE H) E.B. Bacuna
MOJIOKEHUE 2023
O 032023 N CF ;

O HayuyHO-TeXHHYECKOM Oubnuorexe

1. O6mue moJIoKeHHS

1.1. HayuHo-rexnuueckas Oubnuorexka (nasee — Oubnuoreka) SBISIETCS
cTpykTypHEIM mofapasaenesineM CII6 I'BIIOY «lletpoBckmii Kommemx» (qanee — KOIIEMIK)
W OCYIIECTBISET CBOIO [EATENFHOCTh TIOJ OINEPAaTHBHEIM PYKOBOACTBOM 3aMECTHTEILL
JUPEKTOpA [0 BOCIMTATENIEHOM paboTe.

1.2. bubaumorexa co3[da€TCs, pPEOPraHMU3yeTCsI M JIMKBUAUPYETCA IPHUKA30M
JIUPEKTOpa KOJIeKa.

1.3. bubnuotexy BO3rnaBisfeT 3aBENyIOIWH, Ha3HA4YaeMbId Ha JOJDKHOCTE H
0CBOOOKIAEMEIl OT JTOKHOCTH AUPEKTOPOM KOJIIEIKa 10 IPECTaBICHUIO 3aMECTUTEIIS
JUPEKTOpa [0 BOCIIUTATEIBHOM pabdoTe.

1.4. B cBoeil neqaTenbHOCTH OUOINOTEKa PYKOBOACTBYETCA:

—  Koncrurynueit Poccuiickoit @enepanun;

—  @epepanbHeiM 3aK0oHOM 0T 29.12.2012 Ne273-®@3 «O6 o0Opa3oBaHUH B
Poccuiickoii @enepanumy;

—  depepansHBIM 3akoHOM Poccuiickoit ®@eneparuu ot 29.12.1994 Ne78-@3
«O OGUONHMOTEYHOM JIeNIe»;

—  ®epepansHeiM  3akoHOM 0T 27.07.2006 Nel49-®3 «O6 wurdOpManuw,
HUH()OPMAITMOHHEIX TEXHOJIOTHAX U O 3alUTe HHPOPMAIHHY;

—  3axonom Cankr-IletepOypra ot 06.12.2010 Ne606-145 «O 6mbamoreunom
nene B Cankr-IletepOypre»;

—  Ilpukasom Munkynstypst Poccuu or 08.10.2012 Nel077 «O6 yTBepxaeHHM
Iopsika ydera JOKYMEHTOB, BXOAAIINAX B cOCTaB OMOIMOTEYHOro hoHaax;

—  WHBIMA HOPMATHBHBIMH TIpaBOBEIMH akTaMu Poccuiickoii ®enepammy,
PETYTHPYIOIUMHU BOIIPOCH! OUOIHMOTEYHOMN NEATENEHOCTH;

— VYcraBoM KoJLIeKa;

—  IpHKa3aMH U PaclopsuKeHUSIMU JUPEKTOpa KOJUIEPKa U €T0 3aMECTHTEIEH;

—  macrosunuM ITojokeHHEM W HHBIMH JIOKAIBHBIMH HOPMAaTHBHBIMHM aKTaMH
KOJIJIC KA. ‘

1.5. Ilopsnoxk II0JI30BAHUA HACTOYHUKAMU UH(pOpMAaIIHH, YCIIOBHSI
npemocTaBieHus OUOIHOTEUHEIX YCIyT onpelesstorcs 1lpaBunaMu mons30BaHUA HayqHO-
TEeXHHUECKOH GHOIMOTEKOMH; IepeueHb OCHOBHEIX OHOIMOTEUHEIX yCIyr yCTaHABIIMBAETCS
HacrogmuM [lonoxkeHHeM.

1.6. Hacrosmee IlonoxeHue yTBep:KIaeTCs TUPEKTOPOM KOJIIEKa W JIeIrICTByeT
IO €ro OTMEHBl WIM TpPHUHATHA HOBOro. V3MeHeHMs H [ONOJIHEHWS B HacTOSAIIEE



[TonokeHue BHOCSTCS MPUKA30M TUPEKTOPa KOJIEIKA.

2. OpranusanHoHHAs CTPYKTYypa ‘

2.1. CrpykTypa u IITaTHas YUCICHHOCTh OMOIMOTEKU yTBEpHKIAETCS JII/IpeKT()pOM
KOJUTEIDKa MCXOMA U3 yCIOBHIA U 0COOEHHOCTEH NEeSTENPHOCTH KOLIEKa.

2.2. CtpykTypa H IOTaTHas YACIECHHOCTh OMOIMOTEKH MOXKET IIepecMaTpUBATLECS B
CBS3M C M3MEHEHHEM BHEIIHMX YCIOBHM M BHYTPEHHHX OCOOEHHOCTEH AEATEIBHOCTH
OUOMMOTEKN M KOJIEIKA B LIEJIOM. |

2.3. PaborHuku OHOJIMOTEKM Ha3HAYAIOTCA M OCBOOOKHAIOTCA OT JO/DKHOCTH B
YCTaHOBJIEHHOM JIEHCTBYIOIUM TPYIOBEIM 3aKOHOAATEIBCTBOM TTOPSIIKE. |

|
3. lean 1 3aga4n

3.1. Iensto gestenpHOCTH GuOIMOTEKH sBisieTcs GopMHUpOBaHUE OMOIMOTEYHOTO
donma KoueKa, 6ubnuoTeyHoe obcIyKHUBaHHEe 00yJarOIMUXCs, IIpernojaBaTesied H UHBIX
pabOTHHKOB KOJUIEKa (Jlajiee — YUTATEIH).

3.2. 3amauu OUOMTMOTEKH:

- IIOJIHOE | ornepatuBHoe  OuOnmoTeduHoe - W MH(pOpPMAaIMOHHO-
6ubnuorpapuueckoe 0OCIY)KMBaHHE UYWTATENIed B COOTBETCTBHM C HHGOPMALHOHHBIMH
MOTPEOHOCTAMU; |

— pa3paboTka IIaHOB KOMIUIEKTOBaHUSA OMONMOTEKH, y4eT W KOMIUIEKTOBaHHE
oubnuoreynoro (GoHAA KOUIEMKa B COOTBETCTBMH C IpoduiIeM  KOJUIE[Ka,
00pazoBaTeIbHBIME IPOTpaMMaMHy U Y4€OHBIMH IIJIaHAMH; |

- OpraHM3alids ¥ BeJeHHWe ChpaBoYHO-OuOMHOrpaduueckoro  ammapara
OubIMOTEKH, KAaTAJIOr0B, KAPTOTEK U 0a3 JaHHBIX;

- dopMupoBanne OUOMMOTEYHO-HHGOPMALMOHHON  KYJBTYpPBHI, IIPHBUTHE
0o0y4aroImuMcs HABRIKOB IIOJB30BaHMA KHWIOH, OOydeHHME uuTaTelell COBPEMEHHEIM
METO/]aM II0MCcKa HHPOpMaIiH;

- y4acTHe B BOCIIMTATENIBHOM U I'yMaHUTapPHO-IIPOCBETHTEIBCKON JIEATEIEHOCTH
KOJITe/Ka,

- coBepIeHCTBOBaHWE  paboThl  OMONIMOTEKM HAa  OCHOBE  BHEAPCHUA
COBPEMEHHBIX TEXHOJOTMM W KOMIBIOTEpH3alUH OHOIMOTEUHO-HHPOPMAIUOHHEIX
TIPOIIECCOB. |

4. ®yHKIHH

4.1. Oprasmamms 1uddepeHnIpoBaHHOI0  00CIyKUBAHUS qHTaTeﬂeH B
YUTAJILHOM 3ajle¢ U Ha a0OHEMEHTE B COOTBETCTBHUHU C IPABMIIAMH II0JB30BaHHA F‘Iaquo-
TeXHUUECKOl OMOIMOTEKOM ¢ MpUMEHEHHEM METOJ0B HHIWBHAYaJBHOTO M IPYIIIOBOTO
00CITy)KMBaHUS.

4.2. Oxa3zaHue YUTATEIIM OCHOBHBIX OMOIHMOTEUHBIX YCIYT:

4.2.1. mpemocTaBIeHue IMONHOM MHPOpManuu o cocrae GUOMMOTEYHOro (QoHIa ¢
ACTIONB30BAHMEM  9JEKTPOHHOTO  KaTajora W JAPYrHX  (opM  OHOIHOTEYHOro
UH(OOPMHUPOBAHNS;

4.2.2. oxa3aHHe KOHCYJIFTATHBHOM MOMOINIY B IIOMCKE U BEIOOpE JIATEPATYPHI;

4.2.3. BBZla4ya BO BPEMEHHOE IIOJF30BAHHE IME€YATHBIX M3JAHHM H Opyrux
IOKyMEHTOB 13 6ubaunorednoro GpoHa;

4.2.4. cocrapieHue OubOIUOrpapMUECKUX  CIPaBOK, CIHMCKOB  JIMTEPATYpPHI,
nposezenue Gudiuorpadgugeckrx 0630poB, OpraHU3aNHs KHIDKHBIX BBICTaBOK. \

4.2.5. mpoBeleHrHe KyJTbTYPHO-BOCIHTATENLHON ¥ IMPOCBETHTEIBCKOH paﬁoTbx c



YUTATESIMU C HCIIOIb30BaHUEM PA3IMUHEIX ()OPM U METOI0B UHAUBHUYaIbHON U MacCOBOM
paboTEL. 1

4.3. Pa3paboTka IUTaHOB KOMIUIEKTOBAaHUSA OMOIHOTEKH. |

4.4. O®opmupoBaHHe, HAMlOIHEHNE, 00paboTKa U cucTeMaTH3aus OUOTHOTEYHOro
¢onna komnemxka. OpraHuzanus IpHOOpeTeHHs HaydHOH, Yy4eOHOM, cnpaéquoﬁ,
XyZ0XXECTBEHHOH TUTEpaTyphl, IEPUOANIECKUX U JPYTHX BHIOB U3IaHWH. *

4.5. AHajuz oOecnedyeHHOCTH OOydarommuxcs ydeOHWKaMu W yqeﬁHBIMH
NIOCOOMAMH, aHAIM3 YUTATEIbCKUX HMHTEPECOB, YPOBHA YIOBIETBOPEHHA quaTe:JILCKm(
3alpocoB (B TOM YHCIIE, MOCPEICTBOM AHKETHPOBAHHA) C IIENBIO ITOBHIMICHHS Ka4deCTBa
paboTel GHOTHOTEKH, KOPPEKTHPOBKH KOMIUIEKTOBAHKS M [IPUBEICHHS COCTaBa M TEMATHKH
6ubnuroredHoro GoHIa B COOTBETCTBUE C HHPOPMAIIMOHHBIMY TOTPEOHOCTAMH YUTATEICH.

4.6. OcymecTBiacHHE ydeTa, pasMEIICHUA M NPOBEPKU OHOIMOTEUHOIO ‘(bOH,z[a
ofecrie4eHUE €ro COXPaHHOCTH M peXHMa XpaHEHHWS B COOTBETCTBHU C np‘mcazom
MunucreperBa KyiasTypsl P@® ot 08.10.2012 Nel077 «O6 yrBepxnenun [lopsnka yduera
IOKYMEHTOB, BXOIAIIHUX B cOcTaB OMOMHOTEdHOr0 QOoHAa».

4.7. HcxmoueHne ycTapeBIIEH II0 COAEpXAaHMIO M BETXOM JHTEpaTypHl U3
6ubmuoreynoro QoHma B COOTBETCTBHM C HOPMATHBHBIMH aKTaMH. DBEISBICHHE
HEnpPOUIBHEIX U TyOIETHRIX U3TaHUH.

4.8. Benenue cripaBouHo-6HONIHOrpadUUECKOro anmnapaTa: KaTajloroB, KapTOTEK.

49. CozmaHue  DIEKTPOHHOTO  KaTajora,  IO3BOJITIOMIETO  ONEPaTHBHO
IpeI0CTaBIIATh HHPOopMauio o GubimoTedynoM GoH e,

4.10. PazBurie y o0yyaronuxcs HaBRIKOB IIOUCKA HHGOpMAIMK U €€ IPUMEHEHUS B
yueOHOM IIpoliecce, YMEHHSA OpPHUEHTHPOBAaThCA B CIpaBOYHO-OHMOMHOrpadmuecKoM
anmapare OubmMOTeKW, WHQOPMALMOHHOM cHcTeMe M 0a3zax [aHHBIX IIOCPEICTBOM
OpTaHM3allMd W IIPOBEICHUS TPYNIOBHIX MPAKTUYECKHUX 3aHATHH M WHIUBHIYaTBHBIX
KOHCYJIBTAIlMH 110 HUCIIOJIB30BAHMIO WHGOPMAIMOHHBIX PpECYypcoB U pa3paboTKu
HH(OPMAIMOHHO-CIPABOYHBIX MATEPUAIIOB.

4.11. Buenpenue nepeNoBHIX OHMONHMOTEYHBIX TEXHOJIOTMH B IENAX IOBHIINCHUA
KauecTBa OMOIMOTEYHBIX YCIIYT.

4.12. Benenue IOKYMCHTAallMM M IIPEHOCTABICHHE IUIAHOB, OTYETOB M HMHOM
uH(pOpMaIuH o cBoeil paboTe B yCTAaHOBIEHHOM HOPSOKE.

S. IlpaBa u 0013aHHOCTH

5.1. PabotHuxu 6UOIMOTEKH UMEIOT IIPABO:

5.1.1. BHOCUTF Ha pacCMOTpPEHHE 3aMEeCTHTENd AHPEKTOpa IO BOCIMTATEIBHOH
paboTe W qupexTOpa KO/UIEIKAa TPEATIOKEHHS IO OpraHu3alid paboTel OMOIMOTEKH H
UCIIONIB30BaHus OubinoTedHoro GoHpa.

5.1.2. OcyuiecTBIATs B3aUMOJEUCTBHE CO CTPYKTYPHBIMH IIOAPAa3ACICHUIMU
KO/UIe/DKa, (U3NUECKUMHM M IOPUAWYECKHMMM JIMIIAMH II0 BOIPOCaM, BXOIANIMM B
KOMIIETCHIIMIO OHOIMOTEKH.

5.1.3. JlaBaTh CTPYKTYPHBIM IOApa3ICICHUAM U OTACIBHBEIM pabOTHHKAM KOJLIEIKa
obs3aTeNIbHBIE [UIA  HCIIONHEHMS  YyKa3aHWsi, HEOOXOOMMEIE M  OCYIIECTBICHHUS
JIeITEIbHOCTH OUOINOTEKH.

5.1.4. TpeboBats 0T paGOTHUKOB M OOYYAIOIIUXCS KOJUIEKA COOMIONEHHS IPaBUII
[10JIE30BAHUS HAYYHO-TEXHUYECKOH OMOIMoTeKOl.

5.1.5. 3ampamuBaTth M TOIXy4YaTh OT CIPYKTYPHBIX IIOApa3[eIeHHH KOJIIeIKa
MaTepHalibl U CBEJIeHHs, He0OXOUMEIE I PEIISHHUs IOCTaBICHHEIX Iepel OUONnOTeKoiH
3a/1ad.
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5.1.6. 3HakoMuTHCS ¢ yueOHBIME M 00pa30BaTENbHEIMHU IPOrPaMMaMH KOJLIEIKA.

5.1.7. IlpenctapnaTh KO/UIEIDK B PA3IWYHBIX YUPEKICHHAX M OpPraHM3alMaX B
Ipejiesiax CBOeH KOMIETEHIIUH, IPUHUMATE yUacTHe B pabore KOH(EPEHIHiA, COBEIaHmi 1
CEMHMHApOB II0 BompocaM OubamoTedHod H HH(POpMaNHMOHHO-OHOIHOrpaduIecKoit
NESTEIBHOCTH.

5.1.8. Bxomure B OuOnuOTEYHBIE OOBEAUHEHUS B YCTAHOBIEHHOM JEHCTBYIOLIUM
3aKOHOJATEIBCTBOM TTOPSIKE.

5.1.9. BHocuTh Ha paccMOTpeHHE TUpPEKTOpa KOJUIE/Ka NPEIIOKEHUS O CO3IaHHH
KOMMCCHH ¥ HHBIX OPTaHOB YIIPaBICHM KOJIeHXKa, paboduux Pyl s pelIeH s BOIIPOCOB
JEATEITBHOCTH OMOIHMOTEKH.

5.2. PaGorauku 6mOIHOTEKM 00A3aHEI:

5.2.1. JIo6pocoBecTHO HCIIOIHATH CBOM TpPYIOBHIE (QYHKIMH, IpeayCMOTpEHHEIE
TPYZOBEIM JJOTOBOPOM, JODKHOCTHON HHCTPYKITHCH.

6. OTBeTCTBEeHHOCTH

6.1. Bcio mDOMHOTY OTBETCTBEHHOCTH 32 CBOEBPEMEHHOCTh H  KadeCTBO
BEITIOJTHEHHMSA BO3JIOKEHHBIX Ha OWOnuoTexy 3amad M (QYyHKIUE HeceT 3aBemyrOIIHii
6ubnroTeKoit.

6.2. 3aBemyrommii 6u0IMOTEKOM HeceT OTBETCTBEHHOCTH 3a:

— opraHuzanuio paboTel OUOIMOTEKH, CBOEBPEMEHHOE H KBATUGDHIMPOBAHHOE
BBIIIOJIHEHNE IIPUKA30B U PaclopsKEHUN TUPEKTopa KoJuleKa;

— COCTOSHME TpPYZOBOH U HCHOJIHUTENBCKONM [OUCHUILUIMHEL B OuOIHOTEKE;
UCIIONHeHHe paboTHUKaMH OMOIHOTEKH CBOMX TPYAOBBIX (DYHKIIHH;

— HEOpUHATHE Mep [0 IIPEeCeYeHUIO BBIABICHHBIX HApyIIEHHH mpaBuil
BHYTPEHHETO TPYAOBOTO PacIopsIKa, IIpaBHJ TEXHUKH 0€30IIaCHOCTH, IPOTUBOIIOKAPHBIX
U IpYTHX MIPaBUJI, CO3AIOIIUX YIPO3y NESTEIHOCTH KOJUIEIKa, €0 paboTHHKAM;

— ofecrieyeHre COXpaHHOCTM HMMYINECTBa, Haxojsmerocs B Oubnuorexke, u
co0IroieHre IpaBMIl ITOKapHOH 0e30M1aCHOCTH.

6.3. OTBeTcTBEHHOCTh pPaOOTHUKOB OUOIMOTEKM YCTAaHABIMBAETCS TPY/IOBBIM
IOTOBOPOM, JIOJDKHOCTHON HHCTPYKITHCH.

7. BzaumopeiicTBue (cIy>keOHbIe CBA3H)

7.1. bubnuoTeka OCYINIECTBIAET CBOK OEATCIBHOCTE BO B3aHMOICHCTBHHM CO
CTPYKTYPHBIMH IOJpa3/ICICHUAMHI KOIIIESIKa.

7.2. bubnuoreka MOXET ycCTaHaBIMBaTh BHEIIHME CBA3M C y4eOHBIMHU
3aBEJIEHUAMH, OOINECTBEHHRIMU OOBEUHEHUSIMH, WHBIMU OpraHU3alMsIMH B IEIAX
BEIIIOJITHEHHS BO3JIOKEHHBIX Ha He€ 3amauy ¥ (QYHKUUH, [OpH 3TOM 3aBEIYyIOIIHN
OMOIMOTEKOHM COIIacOBBIBAET CBOM NEHCTBUA C AMPEKTOPOM KOJUIEMKA U 3aMECTHTENIEM
IUPEKTOpa M0 BOCIIMTATENEHOM paboTe.
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