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Pabouast mporpamma npodeccuonanpsaoro moayis [IM 04 Ocoenue npodeccun pabdouero,
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1. MACHOPT PABOYEM MPOT'PAMMBbBI IPO®ECCHUOHAJBHOI'O MOAY.JIS
IIM 04 OCBOEHHME ITPOPECCHUHU PABOYEI'O, JOJIKHOCTH CJIYKAIIEIO
(OJHOM NN HECKOJIBKHX) B COOTBETCTBUM C IEPEYHEM
IMPO®ECCHUMN, TOJ)KHOCTEM COYKALIUX

Pabouas mporpamma rnpodeccruoHaIbHOTO MOTYJIS — SBJISCTCS YaCThIO IPOrPAMMBbI ITOJATOTOBKH
cneruaaucToB cpeaHero 3BeHa (manee - [NIICC3) B coorBercTBUN ¢ PI'OC 1o cnennansuocT 43.02.16
Typu3Mm U rocTePUUMCTRO.

Pabouas nporpamma nmpogpecCHOHAIBHOIO MOJIYJISI MOXKET OBITh MCIIOJIB30BaHA B IMPOrpamMmax
MOBBIIICHUS KBATU(PUKAUKN PAOOTHUKOB chephl Typu3Ma M B MporpamMmax IMepernoiAroToBKH Ha Oase
cpeaHero o0pa3oBaHUs WU MPOPECCHOHATBHOTO 00pa3oBanus. ONbIT paboThI HE TpeOyeTCs.

2. PE3YJIBTATBI OCBOEHHUSA NPO®PECCUOHAJIBHOI'O MOAYJIsA

IIM 04 OCBOEHHUE NPOPECCHUH PABOYETI'O, JOIZKHOCTH CIYKALIEI'O
(OAHOH NN HECKOJIBKHUX) B COOTBETCTBUH C NEPEYHEM NPO®ECCHMH,
JOJKHOCTEU CJIYXKAINUX

Pe3ynpraToM OCBOGHHS TNPOrpaMMbl TPO(ECCHOHATBHOTO MOAYJS SIBIISICTCS OBJIAJCHUE
00y4aroImuMuUCs OCHOBHBIM BHIIOM jaesarenbHocTd B/l 4 OcBoenne npodeccun padbodero, J0IHKHOCTH
ciyaniero (0JJHOM HIIM HECKOJIBKUX ) B COOTBETCTBUH C TIEPEYHEM MPO(ECCHid, JOTKHOCTEH CITyKaliux
(25627 Tloptse), B ToM uncie npodeccuonanbubvu (I1K) n o6mumu (OK) koMmeTeHIusIMu:

Kon HaumenoBanue pe3ynbraTa 00yueHus

I1K 4.1. [TpunuMmare 3aka3 oT moTpeduTesneit, OpOHUPOBATH U OPOPMIISATH U
nH(pOpMUPOBaTH NOTPEOUTENSI O OPOHUPOBAHUHT

[1IK 4.2 Bcerpeuats, peructpupoBaTh U pa3MeniaTh rOCTEN MPU 3aCEJIEHUH B TOCTUHHUYHBIN
KOMIUIEKC WJIM MHOE CPEJCTBO Pa3MEIIECHHUs

I1IK 4.3 YuurteiBaTh 3aKa3bl TOCTE TOCTUHUYHOTO KOMIUIEKCA UM MHOTO CPE/ICTBA
pa3MelleHUs

[1K 4.4 PerucrpupoBars Bbl€3]] TOCTEN TOCTUHHYHOTO KOMIIJIEKCA UIIM UHOTO CPEJICTBA
pa3MelleHus

OK 01 Bo16upath criocoOb! perienus 3a1a4 npopeccuoHanbHON
JESITEIIbBHOCTH IPUMEHUTEIBHO K Pa3JIMYHbIM KOHTEKCTaM

OK 02 Hcronbs30BaTh COBPEMEHHBIE CPECTBA ITOMCKA, aHATIN3Aa U HHTEPIIPETALIUN

uH(pOopMaInu, 1 HHYOPMATMOHHBIE TEXHOJIOTUH ISl BHITIOJHEHHS 33134
poeCCHOHAIBHON JESTENHHOCTH

OK 06 [IposSIBIATH TpaXkAaHCKO-TIATPUOTHYECKYIO TIO3UIHIO, IEMOHCTPHPOBATH
OCO3HAHHOE MMOBEICHNUE Ha OCHOBE TPAAMIIMOHHBIX O0IIEUSIIOBEYCCKUX
IIEHHOCTEH, B TOM YHCIIE C YIETOM TapMOHU3AIMH MEKHAIMOHATBHBIX U
MECKPEITUTHUO3HBIX OTHOIHCHHfI, IMPUMEHATE CTAHAAPTBI aHTUKOPPYIIIMOHHOT'O
TIOBE/ICHHUSI

OK 09 [Tonp30BaThCst MPOQEeCcCHOHANBHON TOKYMEHTAIIMEH Ha TOCY/IapCTBEHHOM U
WHOCTPAHHOM SI3BIKaX




C LOEJIbK0 OBJIAACHUA YKa3aHHBIM OCHOBHBIM BHJAOM JCATCIBHOCTH W COOTBCTCTBYIOIIHMMU HpO(beCCI/IOHaJ'IBHBIMI/I u O6H_II/IMI/I KOMIICTCHIOUSMU,

06yqafomm710;1 B XO0A€ OCBOCHUA HpO(l)eCCI/IOHaJ'IBHOFO MOAYJIA JOJKEH UMCTh HpaKTI/I‘IeCKI/Iﬁ OIIBIT, YMCHUSA U 3HAHU .

TOCTUHUYHBIX KOMIUIEKCOB MJIKM UHBIX CPCIACTB
PasMCIICHUA

COOTBETCTBHH C ITPABHIAMU TOCTUHHYHOTO
KOMIUIEKCA MJIM UHOTO CPEJICTBA Pa3MEIICHHS
V 4.3.2 OcyIecTBIATh pacyeThl C TOCTSIMH BO
BpeMsl X HAXOXKJICHVS B TOCTHHHYHOM

Pe3yabTarsl Kox n HauMeHOBaHMe IPAKTUYECKOI0 ONIbITA Koa n HaumeHoBaHue yMeHMit Koa u HaumeHoBaHue 3HAHMI
(ocBoeHHbBIE
IIK n OK)
K 4.1 I10 4.1.1 npunuMaTh 3aB Ha OPOHUPOBAHHE V¥V 4.1.1 ymeTb 0oTBEYaTh Ha 3a1pochl O 3 4.1.1 3HaTh HOMEPHOH (QOH TOCTUHHIIL,
10 4.1.2 peructpupoBath 3asiBKU Ha OpOHMPOBaHMU OCHOBHBIX U IOTIOJIHUTEIBHBIX IIPaBUJIA OIIJIATHl 1 HOMEHKIATYPY
OpoHUpOBaHUE YCIIYT B COOTBETCTBHHU C TPEOOBAHUSIMHU JIOTIOJTHUTENBHBIX YCIYT
CTaH/IAPTOB 3 4.1.2 3HaTh NiepeYCHb HEOOXOIMMBIX
VYV 4.1.2 yMeTh perucTpupoBath 3asiBKH Ha JIaHHBIX JUIsl PETUCTPALUU 3asIBKU Ha
OpOHUPOBaHNME OCHOBHBIX U IOTIOJIHUTEIBHBIX OpoHUpOBaHNE
ycIyr
1K 4.2 [10 4.2.1 Betpewa u peructparus rocrei VYV 4.2.1 OcymecTBasATh pErUCTPALNIO 3 4.2.1 HopMaTuBHBIE IIPaBOBBIE AKThI
FOCTHHUYHOT'O KOMIUIEKCA WK UHOT'O CPEJCTBA POCCHICKUX U HHOCTPAaHHBIX FOCTEN Poccuiickoii @eaepanuu, peryiupyroime
pasMeneHus TOCTUHUYHOT'O KOMILJIEKCA MJIM MHOTO CPEACTBA | AEATENBHOCTD CPEACTB Pa3MEIICHUS
I10 4.2.2 BBoa JaHHBIX O F'OCTAX B pa3MeleHust 3 4.2.2 [IpaBuiia npuema u 00CIyKUBaHHS B
MH(OPMAITMOHHYIO CHCTEMY YIIPaBJICHUS V 4.2.2 OopabarsiBaTh HHPOPMAIIHIO O TOCTSIX TOCTUHUIIAX U UHBIX CPEJICTBAX pa3MELIECHUS
TOCTHHUYHBIM KOMIUIEKCOM WJIM MHBIM CPEACTBOM | TOCTUHMYHOTO KOMIUIEKCa WK MHOTO cpeactsa | 3 4.2.3 [IpaBuna perucrpauuu u
pa3MelieHus pa3MeIIeHys ¢ UCI0JIb30BaHUE pa3MeIeHHsT POCCUICKIX 1 3apyOeHBIX
[10 4.2.3 Briaua 3aperucTpupoBaHHBIM TOCTSIM CIEIMATU3UPOBAHHBIX MPOTrPAMMHBIX rocTeil B TOCTUHUIIAX U UHBIX CPECTBaX
KIII04Yel OT HOMepa TOCTUHUYHOI'O KOMIUIEKCA MM | KOMIUIEKCOB pasMenieHus
HMHOI'O CPEJCTBA Pa3MELIEHU V¥ 4.2.3 OcymecTBIsITh pacyeTshl C TOCTAMHU BO 3 4.2.4 IlpaBuiia NpOBEAECHUS PACYETOB C
10 4.2.4 udopmupoBanue rocteid TOCTHHUYHOTO | BpeMs HX pa3MeEleHUs] B TOCTHHUYHOM TOCTSIMU TOCTUHUYHOTO KOMITJIEKCa UITH
KOMIIJIEKCA WJIM MHOTO CPEJCTBA pa3MelieHust 00 KOMIIJIEKCE WJIM MHOM CPEICTBE pa3MeEIleHHs B WHOT'O CPEJICTBA Pa3MELICHHUS B HUIMYHOU U
OCHOBHBIX M JIOTIOJIHUTENBHBIX YCIyTax HAJIMYHOW U Oe3HaIM4HON dopme Oe3HannyHol hopme
FOCTMHUYHOTO KOMIUIEKCA WJIK UHOT'O CPEICTBA V 4.2.4 OxazpIBaTh MOMOIIH TOCTSAM B 3 4.2.5 TpuHune! paboTel
pa3MenieHns YpE3BBIYAIHBIX CUTYAIUAX, B TOM YHCIE IPH CIIEINATN3NPOBAHHBIX MPOTPAMMHBIX
9BaKyallMy U3 TOCTUHUYHOTO KOMIUIEKCA WIIH KOMIUIEKCOB, UCIIOJIb3YEMBIX B TOCTHHULAX U
WHOTO CPEJICTBA Pa3MEIICHHS WHBIX CPEACTBAX pa3MEIICHHUS
VY 4.2.5 UadopMupoBath o AeATeNLHOCTH 3 4.2.6 IIpaBuna OpoHHPOBaHHS HOMEPOB B
CIIy’K0 M yciIyrax TOCTHHHYHOI'O KOMIUIEKCA MM | TOCTUHMLAX M HHBIX CPEACTBAX Pa3MEIICHUS
VHOTI'O CPEJCTBA pa3MEIEHUs 3 4.2.7 OCHOBBI 3THKH, ITUKETA U
1K 4.3 [10 4.3.1 Brimaua u xpanenue xiroueii or HomepoB | Y 4.3.1 XpaHUTh KIIIOYH U IEHHOCTH TOCTEN B TICUXOJIOTHH OOCITYKHBaHHA TOCTEH B

TOCTHHUIIAX M UHBIX CPEICTBAX Pa3MEICHHS
3 4.2.8 TpeboBaHus OXpaHbl TPyAa

3 4.2.9 OcHOBBI OXpaHbI 370POBbS,
CaHNUTAPUU U TUTHEHBI




10 4.3.2 Ilpuem u nepenaya uHpopManuy,
KOPPECTIOHJESHIINA ISl TOCTEH TOCTHHUYHBIX
KOMIUIEKCOB WJIM UHBIX CPEJICTB Pa3MEILICHUS

ITO 4.3.3 Ilpuem Ha XpaHEHHE LIEHHOCTEH rocTeit
TOCTUHUYHBIX KOMILIEKCOB MIT HHBIX CPEJCTB
pa3MenieHns

[10 4.3.4. BHeceHure naHHBIX 110 3aKa3aM rocTeil B
WHPOPMALMOHHYIO CHCTEMY TOCTHHUYHOTO
KOMIUIEKCA W HHOTO CPENICTBA Pa3MEIIeHHS

ITO 4.3.5. Tlpuem 3aka30B rocTeil HA OCHOBHEIE U
JOTIOJTHUTENIbHBIE YCIIYTH TOCTHHUYHOTO
KOMIUIEKCA WM HHOTO CPENICTBA Pa3MEIICHHS

I1O 4.3.6 IIpoBeneHue pacyeToB ¢ TOCTSIMHU BO
BpeMsI KX HaXOXKJCHHsI B TOCTHHUYHOM KOMILICKCE
WJIM THOM CPEJICTBE pa3MEICHUS

[10 4. 3.7 IlpoBeneHNe TEKYIIETO ayIUTa CIyKObI
mpuemMa 1 pa3MelleH!st TOCTUHUYHOTO KOMIUIEKCa
WJIM MTHOTO CPEJICTBA pa3MeIleHHs

I1O 4.3.8 Ilepenaua nen 1 OTYETOB IO OKOHYAHUU
CMEHBI JISKYPHOMY aIMUHUCTPATOPY CITYKOBI
nprueMa 1 pa3MelleHHst

KOMITJIEKCE WJIM MHOM CPECTBE pa3MeIleHHs B
HaJTUIHON M O€3HATMYHON dopMme

V¥ 4.3.3 Oxa3pIBaTh MOMOIIb TOCTSM B
YpE3BBIYAHHBIX CUTYALHIX, B TOM YUCIIE MPH
IBAKyaI[lH U3 TOCTHHUYHOTO KOMIUIEKCA HITH
WHOTO CPEJICTBA Pa3MEeNICHUS

VY 4.3.4 OcymecTBasTh TEKYIIUN ayAUT CIIYKOBI
npremMa u pa3MelieHHs TOCTHHHYHOTO
KOMILJICKCA WJIM HHOTO CPEJICTBA Pa3MEICHHS

3 4.2.10 IlpaBuia aHTUTEPPOPUCTUUECKOM
0e30macHOCTH U 0€30IaCHOCTH IOCTer

1K 4.4 I10 4.4.1 IlpoBenenune pacueTHBIX ONepanui Npu V¥ 4.4.1 OcymecTBIATh PacyeTHhl C TOCTIMH BO
OTBE3/Ie TOCTEH U3 TOCTUHUYHOI'O KOMILIEKCa HITH BpeMs UX Bbl€3/Ia U3 TOCTUHUYHOT'O KOMILIEKCa
HHOI'O CPEJICTBA Pa3MELIeHUs WJIM UHOTO CPENICTBA pa3MEIIeHNS B HATUYHON U
10O 4.4.2 Xpanenue u Boiiaya Oaraxa rocreit Oe3HannuHON popme
TOCTHHHUYHBIX KOMIIJIEKCOB U UHBIX CPEICTB VY 4.4.2 OpopMIsATh ZOKYMEHTHI,
pasMeLeHus MOATBEPKAAtOINe TPeObIBaHNE TOCTS B
TOCTHHUYHOM KOMITJIEKCE M HHOM CPEJICTBE
pa3MeleHns
OK 01 VY 01.1 BeIABIATH U 3()(HEKTUBHO HCKAThH 3 01.1 akTyansHBIH pOdhecCHOHATIbHBIN

HH(POPMAITHIO, HEOOXOIUMYIO TSI PEIIEHIUS
3aJa4M W/WJIH TPOOJIEMBI;

Vo01.2

BJIJIETh aKTyaJIbHBIMH METOJAMH PaOOTHI

B TIpo(eCCHOHATBHOM 1 CMEXHBIX cdepax;

W COIMAJIbHBIH KOHTEKCT, B KOTOPOM
MPUXOAUTCS paboTaTh U )KUTh

3 01.2 ocHOBHBIE UCTOUYHUKH UHPOPMALIUH U
pecypcesl s peleHns 3a1a4 1 pobieM B
po(heCCHOHATIBHOM H/HJIH COLHAIEHOM
KOHTEKCTE




OK 02 VY 02.1 opopMIsITh pe3yabTaThl IOUCKA, 3 02.1 HoMeHKIIaTypa HHPOPMAIIMOHHBIX
IPUMEHSTh CPEACTBA HH(OPMALMOHHBIX HCTOYHUKOB, IPUMEHSIEMBIX B
TEXHOJIOTHH AJIs perieHus NpodecCHoHaNbHBIX | MpodecCHoHaNbHOM AesITeNbHOCTH
3a1a4 3 02.2 nporpammHOe oOecriedeHue u
vV 02.2 TTOPSIIOK €T0 IPUMEHEHHUS B
UCIIOJIb30BaTh COBPEMEHHOE IPOIPaMMHOE podecCHOHANBHON AEATEIBHOCTH B TOM
obecrieueHue YHCIIe C UCIOIb30BaHUEM I(PPOBBIX
VY 02.3 ucnons3oBath pa3nuyHble TU(POBBIE CpenCTB
CpeIcTBa ISl peleHns NpodhecCHOHaIbHbIX
3a1a4
OK 06 VYV 06.1 onuckIBaTh 3HAYUMOCTH CBOEH 3 06.1 3HaUUMOCTH MTPOecCUOHATEHON
CHEHANTBbHOCTH JEeSITeTbHOCTH 110 Tpodeccun
VY 06.2 npuMeHSATh CTaHJAPTHI (cTIennaIbHOCTH)
AHTUKOPPYNLIMOHHOTO TTOBEAEHUSA 3 06.2 crangapThl aHTHKOPPYNIIIMOHHOTO
MOBEJICHHUSI ¥ TTOCTICICTBHS €r0 HapyILICHHS
OK 09 ¥V 09.1 yyacTBOBaTh B AUAJIOraX HA 3HAKOMBIE 3 09.1 nexcuyeckuii MUHUMYM,

o0mre u mpodeCCHOHATBHBIE TEMBI

Y 09.2 cTtpouTth MpocThIe BEICKAa3bIBaHUS O cede
U 0 CBOEi mpodecCHOHANBbHON AEATENEHOCTH

V¥ 09.3 kpaTko 000CHOBBIBATH U OOBACHATH CBOU
JIeHCTBUS (TEKYyIUE U TUTaHUPYEMBIE)

YV 09.4 nucath NpOCTHIE CBA3HBIE COOOIICHIS Ha
3HAaKOMBbIE WJIM HHTEPECYIOLIHE
po(heCCHOHAIIBHBIC TEMBI

OTHOCSIIMIACS K OMTMCAHHIO PEMETOB,
CPEJICTB U MPOLIECCOB MPOGECCHOHATBHOMN
IEATENHHOCTH




3. CTPYKTYPA U COAEPKAHUE MPO®PECCUOHAJBHOI'O MOAYJIsA
3.1. Crpykrypa npodeccuonajabnoro moay.si [IM 04 OcBoenue npodeccuu padodero, 10JKHOCTH CJayKamero (0JHOH HJIM HECKOJIbKHUX) B
COOTBETCTBHMH C NepeyHeM Npodeccuil, J0MKHOCTEN CIYKALMX

o O0BeM BpEeMCHH, OTBEICHHBIN Ha OCBOCHUE MEXIUCIUILTHHAPHOTO Kypca TTpaxtka
. S o . (ypeor)
g < =2 " £ O0s3aTenbHas ayAUuTOpHAs yueOHas Harpy3ka CamocrosTenpHas padboTa
§ = g § = 8 E o0ydaromerocs oOyyatorierocs
2 m 5 % g & =g
T2k £ 5 2 z = 3 BTA B T.4 B T.4 IIpousBoacTBeHH
g5 3352 2 § g nabopaTopHbIe " o VueGHasi, p
g S 8 o = ® A B 6 KypcoBas B KypcoBas ast
28 £ 8 A o cero, paboTe! 1 6 cero, 6 4acoB
S = g . pabota pabora
3 = e 4acoB MIPaKTUICCKHE 4acoB
g s £ @ ARSI (poexr), (mpoexkr),
an) ’ JacoB JacoB
4acoB
1 2 3 5 6 7 8 9 10 11 12
K 4.1- | MIK 04.01 -
K 4.4 Brinosinenne
OK 01 padort no 14
OK 02 JOJIKHOCTH 150 10 ) 136 ) ) )
OK 06 CJIyKAIIEero
OK 09 25627 IlopThe
IIK 4.1-
K 4.4
OK 01
OK 02 VII 04.01 36 36 - - - - - 36 -
OK 06
OK 09
IIK 4.1-
K 4.4
OK 01 72
OK 02 111 04.01 108 - - - - - - 108
OK 06
OK 09
JK3aMeH 1o
MOJYJIIO
Bcero: 36 108
300 98 14 10 136




3.2. Copep:xanue o0y4enus no [IM 04 OcBoenue npogeccuu padoyero, 10JLKHOCTH CJIYKalero (0AHOM WM HECKOJIbKHX) B COOTBETCTBHHM C
nepe4yHem npodeccuii, 10JHKHOCTEH CIYKAIUX

ObGsizatenvhas | HHq)ng[_auHOH
yueOHas 5 VMeHus, 3HaHus TeXHIMECKOE
Harpyska (4ac) % 6
JTaGopaTopHEIE, - O0CCICICHHC
HaumenoBanue IPAKTUYECKUE U o g 2 z DopMEBI U
1 () ¥a| jen
, Pa3aeNoB U oJlep)kaHue yueOHOro MaTepuaa KOHTPOJIbHBIE Pa0OTHI, S BUJIBI
MK C 0 0 % 2 E 5 T 9
TeM camocTosTenpHas paboTa 2 59 & g E 3> KOHTPOJIA
obyuaronuxcst = 5 E £ Y% 3 § E S
8 o ] a8 F g
) Q 8 c% = )
e | 5SE | © “E )
O
1 2 3 4 5 6 7 8 9 10 11
MJIK 04.01 BeinosiHeHue padoT mo J0JLKHOCTH cayxkamiero 25627 Ioptbe 4 6 136
Pasnes 04.01.01 Ilpuem, pa3MenieHue M BHITHCKA FocTei 4 6 136
1.1.1. Mecto CIIuP B 34.2.1
OPraHu3alMOHHON CTPYKTYpE OTENS, Y4.2.1 3422
opranuzanysa U GyHKIUN V422 3423
1.1.2. Crangaptel ClIuP: crpykrypa, EﬁaKﬁggg:;iﬂngiiizimﬁ V423 3424
NPUHIAI pa3pabOTKU, MPUMEHEHHUS e Y424 34.2.5
— CTaHIApT U IOJLDKHOCTHAs V011 3476
Tema 1.1 1.1.3. HopMaTuBHBIE JOKYMEHTHI. WHCTPYKIWA Y 01.2 34.2.7 Hposepka
cotpynaukos CIIuP BBIIIOJIHEHHUS
Opranuzamus u [HenoBas urpa. bezonacHocTb TpaxTiicckas padota vy 02.1 3428 S
TEXHOJIOTHS TOCTUHUYHOTO MPEANPUATHS Ne2. TpeGopatsi 2 5 2 v 02.2 3429 492 41 p£60T
E?)?I(::I/IB; ;ﬂym@l CUCTEMBI KJTacCU(PUKAITUI z,/ 82? 334(')21'110 pelienue
K HOMepaM OoTels ' ' KOHTPOIIBHOTO
PasMELIeHHA Kontponbnas padota no z, 88% g 8;? TecTa
teme 1 «Opraamzamus u v 09'2 3 02'2
TEXHOJIOTHsI PadOTHI v 09'3 30 6'1
CHub» V094 | 3062
309.1
Tema 1.2 IIpakTraeckas padora Y4.2.1 34.2.1 [Tposepka
I HeM' 1.2.1 TexHOMOTHYECKUH ITUKIT Ne3. PazpaboTka npaBui 26 V422 3422 42 4.1 | BbUIOTHEHUA
eI;HCT’ LIS I o0cCITy>KuBaHHS TOCTEH JUIsl aAMMHHUCTpATOpa IIpH V423 3423 ' ' IPAaKTUYECKUX
P patl pa3HBIX CUTYAIIHsX, Y4.24 34.2.4 pabor,




pasMelleHue [HenoBas urpa. OCHOBBI IpOJaX U CBS3aHHBIX C KIKOYaMU OT V425 34.2.5 peuieHue
roCTeH OpoHHpPOBaHMUSI HOMEPOB JJIsl TOCTEH | HOMEpPOB Y 4.3.1 34.2.6 KOHTPOJBEHOTO
Ha croiike CIIuP. IIpakTrueckas padorta Y432 34.2.7 TecTa
1.2.2. FOpunuueckue TpeOOBaHHS K Ne4. Pazpabotka V433 34238
MIPEIOCTABIICHUIO TOKYMEHTOB MPH aNTropuTMa IeHCTBUN Y434 3429
MPOIIEAYPE 3aCEICHUS TOCTEH. aIMUHUCTPATOpPA IIPH Y4.4.1 34.2.10
MurpaiuoHHBIH KOHTPOJIb U MIpHEME U pEerucTparyu V442 301.1
perucTpanus rocTei mo MecTy rocTel pa3HbIX KaTeropui Y 01.1 301.2
MpeOBIBAHUS IIpaxTrueckas padorta Y012 302.1
enoBas urpa: BEIIIOJTHEHHUE 3a€3]1a No5. OtBet Ha v 02.1 302.2
TOCTS ¥ TTOATOTOBKA IOKYMEHTOB OpOHUpOBaHUE U v 02.2 306.1
1.2.3. OcobeHHOCTH PabOTHI € MOATOTOBKA proforma Y 023 306.2
TOCTSIMH TIPH MTPOBEICHUH pacyeToB | iNvoice VY 06.1 309.1
(HaTMYHBIMH U OE3HATMYHBIMU [IpakTuyeckas padota Y 06.2
JIEHE)KHBIMH CPEJICTBAMI) Ne6. Pazpabotka Y 09.1
Henosas urpa. IIpuem omnatel y aNropuT™Ma JeHCTBUN Y 09.2
rocTei aIMUHUCTpATOpa MpHU Y 09.3
1.2.4. TexHonornueckuit mporecc BBIMHCKE FOCTEHN pa3HbIX Y 09.4
BBINIUCKY TOCTS U3 OTEJS kareropuit Konrponbhas
[enoBas urpa. Bemmonnenue Beie3na | padora mo Teme 2
roCTs «IIpuem, perucrpanus u
Henosas urpa. [Ipuem, peructpauus | pasMeIieHue rocTen.
Y BBIIIMCKA TOCTEH
1.3.1 Tumsl 1 KaTeropuu rocTei. V421 34.2.1
Ocob6enHoct paboTH U V422 3422
o [IpakTiueckas padora
NOTPEeOHOCTH KaKJOH KaTeropHu. V423 3423
Ne7. Pazpabotka
IIponBwkenne u mMpojiaxa yciayr Y4.24 34.2.4
aJIropuTMa Juis
TOCTSIM BO BpeMsl PO>KUBAHUS B HpeoCTaBICHIS V425 3425 TpoBepka
Tema 1.3 E)IZZH:BM e T—— TYpPUCTHUYECKOU z,/ 8}; 3 jgg BBIIIOJIHEHHUS
OO6cnyxuBaHue pa. +1p . . rH(popMaIuu ) o MPAaKTUYECKHUX
@ BBISIBIIEHHUS IOTpeOHOCTEH rocTei vy 02.1 3428
rocrei B [IpakTnueckas padora 26 4.2 41 pabor,
Henosas urpa. Paora ¢ v 022 3429
mporiecce Ne8. Pabota c xamobamu pemienne
BO3PaKEHUSIMU TP TPOJIAXKe N Yy 023 34.2.10
MPOXKUBAHUS U OT3bIBAMH IOCTEH KOHTPOJIBHOTO
TOCTHHHYHBIX yCIyT. TexHuka Y 06.1 3011
KonTponbaas paborta o TecTa
IIPE3EHTAalUU TOCTUHUYHOTO ¥ 06.2 301.2
N teme 3 «O06cy)KruBaHNe
MPOJIyKTa, CBOMCTBO-BHITOJIa TOCTei B Hponecce Yy 09.1 302.1
Jenoas urpa. Opra"u3aius 10cyra Y 09.2 302.2
. MIPO>KUBAHUS.
U TIPEJ0CTaBIEHNE TYPUCTUIECKON ¥ 09.3 306.1
uHpOpMaIUH Y 09.4 306.2




1.3.2. [IpaBuna paboTHI ¢ KagobaMu 309.1
Y OT3bIBAMU T'OCTEU. AJIITOPUTM
OTBETa Ha JKaI00y U OT3HIB
1.3.3. Pemenue akcTpaopaAuHApHBIX
Y KOH(QIMKTHBIX CUTYyalluid BO BpeMs
IIPOXKUBAHUS
1.3.4. JlefictBus cotpyanuka CIIuP
npu OOHAPYKEHUH 3a0BITHIX U
HOTEPSHHBIX BEIIEH TOCTSIMH.
HeiictBus corpyanuka CIIuP npu
o0OHapyeHHH yuiepba roOCTHHHUIE
V421
V422
V423
V424 34.2.1
[IpakTidaeckas padora Y 4.25 3422
Ne9. Coneprxanue y43.1 3423
OTYETOB HOYHOTO ayIuTa V432 3424
1.4.1 Ilpouenypa 3aKpbITHS CMEHBI U H IepETATA CMEHBI V433 3425
CIIuP. Buast e o
E:E:fzgg ;l:;;lzle}:lmunn B CIIuP n lpaxmiaccias padora va34 34.2.6 IIposepka
Tema 1.4 €€ MOAr0TOBKa Nel0. Koopamanps Y44l 34.2.7 BBIITOJIHEHUS
: S CIIuP ¢ npyrumu V442 3428
Opranuzamus u 1.4.2. Bzaumoneiicrsue CIIuP c CITyKOAMA TOCTHHHATIS vV ol.1 3429 IPAKTUYECKUX
KOHTPOJIb JPYTUMH CITy’)KOaMH OTeIIst TpaxTiieckas paboTa 26 V012 34210 4.2 4.1 pabor,
JeATEIbHOCTH 1.4.3. KoHTpoJIb AESATENBHOCTH Noll. P 6 ) V021 301.1 peuieHue
CIluP COTPYJTHHUKOB CITY>KOBI IpueMa u 21 1. Faspabotia HeK ) ’ KOHTPOJIBHOTO
pasMEIIEHHSE: CITOCOBEL, METOMBI 1 JINCTA 1O ONEPalHOHHBIM vV 02.2 301.2 TecTa
' ’ npouenypam CIIuP ¥ 023 302.1
fpasHia Kontponbaas pabora 1o Y 06.1 302.2
teme 4 «Opranuzanus u ¥V 06.2 306.1
KOHTPOIIb JESATENBHOCTU YV 09.1 306.2
CIluP». ¥ 09.2 309.1
¥ 09.3

Y 094




V421

V422
V423 34.2.1
V424 34.2.2
Y425 3423
V43.1 3424
[ToaroroBka K sK3aMeHy V432 34.2.5
no IIM 04: BeinoHeHHE V433 34.2.6
Tema 1.5 YCTHBIX 3a/IaHUH Y434 3427
HOI[FOTé)BKa < IToaroroBka Kk 3K3aMeHy V44.1 3428 Brinonnenune
o IIM 04: BrimtosiHeHHE V442 3429 3aaHui
KOMIUIEKCHOMY . 26
sxsameny 110 TTM NHUCbMEHHBIX 3aJaHuI Yy O01.1 34.2.10 KOMILJIEKCHOTO
04 IToaroroBka k 3K3aMeHy VO01.2 301.1 9K3aMeHa
o IIM 04: BeinoyiHeHHE vV 02.1 301.2
BCEX MOAyJe 3a Yy 022 302.1
OTBEIECHHBLIA TAUMHUHT vV 02.3 302.2
vV 06.1 306.1
vV 06.2 306.2
YV 09.1 309.1
vV 09.2
vV 09.3
Y094
Pa3gen 04.01.02 Opranuzanust 00c/1y;KMBAHUSI HHOCTPAHHBIX rOCTei 54
Tema 1.1. 3ansrue 1.1.1. O3nHakoMieHue ¢ Pabora 1.0. 10 | V4.1.1 34.2.1 IIposepka
Berpeua rocrsi. TEPMUHOJIOTHEN 10 cnenuanbHocTy. | CocraBieHue V412 3422 BBITTOJTHCHU S
Pycckue SKBUBAJIEHTHI OCHOBHBIX CHUTYaTHUBHO- 3423 pa6otsr 1.0.,
CJIOB U BBIPXXEHUI TEMATUYECKOI'0 JIhajora g j;g 2.0
npodecCHOHAIBHOM peyn. o teme «IIpuBercTBre 3 4:2: 6
AKTHBH3aIHA JEKCUKHU TI0 pEYSBOMY | TOCTEH) 3427
3THKETY paOOTHUKOB TOCTHHHUII, Pa6ota 2.0. CocraBienue 3428
Bansrue 1.1.2. ITepesos coobmenust «Ciyx0bl 1 3429
IpeIOKEHUI 110 TeMe mpuBeTcTBus | YCIYTH OTETY. 34.2.10
Y TIPECTaBICHUS TOCTS. 3011
Opranu3zamnus BCTpedn U 3 8;?
MIPUBETCTBUS TOCTSI. 3022
IIpocnymmuBaHue CUTYaTHBHO- 306.1
306.2

309.1




TEMaTU4ecKoro (yparMeHTa
podeCCHOHATFHOTO OOIICHUS
3anstue 1.1.3. Utenue u neperos
TEKCTa CO CIIOBapEM.

Saugrue 1.1.4. AkTuBN3anusg
nekcukH no teme. [Ipenocrasnenue
WH(GOPMAITUH O THITaX Pa3MEIICHNS.
Urenue 1 epeBos TEKCTA CO
CJIOBapeM.

3augrue 1.1.5. AkTUBH3aLUg
nekcuku. IlepeBon npennoxeHuit o
teMe. UTeHne u mepeBo;] TeKCTa co
cnoBapeM. IIpenocraBnenue
MHQOPMAIUH O CITY>K0ax U yCIyrax
oTensi. AKTHBH3AIIHS PEUEBhIX
KOMIETEHLINMN THAIOTMYECKON pedun
B IIPEIOCTaBIICHHH WH(POPMAITIH 00
orene. UTeHue U epeBo/1 AUATOTOB.
3anstue 1.1.6. busnec ycnyru B
orene. [IpocnymmuBanne
CUTYaTHBHO-TEMaTHYECKOTO
(hparmenTa MpoecCUOHATBHOTO
obmenwus. UteHne u 00Cy)IeHre
TeKkcTa. BrimmorHenne 3a1aHui.

3ansrue 1.1.7. Bennecc ycnyru B
oteie. YreHue, nepeBoa U
obcyxaeHune MpopUIHLHOTO TEKCTA.
[IpocnymmBanue cuTyaTHBHO-
TEMaTU4ecKoro (yparMeHTa
podeCCHOHATEHOTO OOIICHMS.

Tema 1.2
Tenedonnblii
pasrosop.

Sansarue 1.2.1. AkTuBusamnus
po(heCCHOHANBHOH JIEKCUKH
TexHomorus BeaeHus Tee(hOHHBIX
MIEPETOBOPOB.

Sansarue 1.2.3

Pab6ota
3.0.Axryanu3zaius
PEYEBBIX KOMIICTCHIIUH B
COCTaBJIEHUH IHAJIOra

10

Y4.1.1
V412

34.2.1
3422
34.23
3424
34.25
34.2.6

IIposepka
BBITIOJTHEHUS
pabotsr 3.0.




3ansrue 1.2.2. [IpocinymmuBanue «IlonTBepxnenne 34.2.7

CUTYaTHUBHO-TEMATUYECKUX OPOHHPOBAHHSD. 34238

(hparMeHTOB pOQeCcCHOHATEHOTO 34.2.9

obmenns. CocraBnenue 334(')21' 110

CHTYaTHBHO-TEMAaTHYECKOTO 3 01:2

nuanora. [Ipuem TeneoHHBIX 302.1

COOOIIEHMIA. 3022

3ansrtue 1.2.3. IlpocnymuBanue 306.1

CUTYaTHUBHO-TEMAaTHYECKOTO 306.2

¢parmenTa mpohecCHOHATBHOTO 309.1

obmenwus. [Ipuem u nepenaga

cooOuIeHui.
Tema 1.3. 3ansarue 1.3.1. AkTuBH3anus 3anarue 1.3.2. 12 | V4.l IIposepka
Perucrpanns nekcuku 1o Teme. Iporemypa Pa6ora 4.0. V412 BBITIOTHCHHUS
rocrs. PETUCTPALMK TOCTS B OTEIE. JlpamMaTu3ays Iuajiora paboThl 4'O'L

HpamaTtuzanus quanora. "Peructpanus rocts". KonTposbHoii

34.2.1 pabotsr Nel.

CocTaBreHue cUTyaTuBHO- 3ansarue 1.3.6. 3472

TEMATUYECKOI0 JTUAjIora. KonTtponbnas pabora Ne 3 4'2'3

3anstue 1.3.3. UreHue, nepeBoj u 1 3 4:2:4

o0cyxieHre NpoQHIHLHOTO TEKCTA. 3425

BsaumoneiictBue ciryxObI mpuemMa u 34.2.6

pasMeleHnst ¢ APYTUMHU OT/ACIaMHU. 34.2.7

3anstue 1.3.4. AkTuBU3anus 34.2.8

nekcuku 1o teme. [lpociaymmBanue 33 :'22.'190

CUTYaTHBHO-TEMaTHYECKOTO 301.1

(parmenTa npogecCuoHANBHOTO 301.2

obmenwus. [IpenocraBnenne 302.1

UHQOPMAITUH CIIPABOYHOTO 3022

xapakrepa. 3 82;

3ansrtue 1.3.5. Cucremaruszanus 3091

JIEKCUKO-TPaMMaTHIECKOTO
Matepuana. UteHue, mepeBo U
obcyxaeHue mpoheCcCHOHATHLHO-
OPUEHTUPOBAHHOTO TEKCTA.
3anstue 1.3.7. Tororoe 3aHsaTHE.




Tema 1.4 3anstue 2.1.1. O0ciyxuBaHue B Y4.1.1

IIpo:kuBanue Homepe. [TpociymuBanue V412

TocTst B OTET€. CHUTYaTHBHO-TEMATHYECKHX
(dbparMeHToB MpodecCHOHaATHHOTO 3421
obmenus. UudopmupoBanne rocten 3422
00 yciyrax. Oxa3aHue yCiyr. 34.23
3ansTue 2.1.2. Oka3zaHue IOMOLIY B 3424
MIOUCKaX CITyK0 otend. Jlekcnueckuit g j;g
Marepuai 1o reme. Urenue, 3427
npoheccuoHaIbHO- 3428
OpPUECHTUPOBAHHOTO TEKCTA. 34.2.9
[IpocymmBaHye CUTYaTHBHO- 34.2.10
TeMaTU4ecKuX (parMeHTOB 301.1
po(heCCUOHATBHOTO OOIIECHHS. g 8;?
IIpakTrka ycTHOU peun- 3022
JpaMaTH3alus Tuasora. 306.1
3anstue 2.1.3. [IpocnymmBanue 306.2
CUTYaTUBHO-TEMaTHYECKHX 309.1
(hparMeHTOB POQeCcCHOHATEHOTO
obmenusa. CocrasieHue
CUTYaTUBHO-TEMaTHYECKOTO
nuanora. OxkazaHue yciyr
CIPaBOYHOTO XapakTepa.

Tema 1.5 3ansarue 2.2.1. Jlekcudeckuit Pa6ora 5.0. [Inanor 12 | V4.1.1 34.2.1 IIposepka

Pa6ora ¢ Marepuall 1o Teme. S3bIKOBbIE «Pa3pemenne V41.2 3422 BBITIOJTHEHUS

sKaJ1000ii rocts CPEJICTBA /TS BBIPAXKEHUS KOH()JTUKTHON CUTYaI[HK» 34.2.3 pabotsr 5.0.
W3BUHEHUS, COBETA, PEKOMEH IALNH. g j;g
[IpocnymuBanne cUTyaTHBHO- 3426
TEMaTU4ecKuX (parMeHToB 3427
po(heCCHOHAITBHOTO OOIIEHMS. 3428
Kynprypa MeXINIHOCTHOTO 3429
oOmienus. PedeBoii aTukeT npu 34.2.10
peakiy Ha xano0y. BexximBeie 3011
OTKa3bl U U3BUHCHUSI. g 8;?

302.2




3anstue 2.2.2. Jlekcuueckuit
Matepuan o teme. [IpociaymmuBanne
CUTYaTUBHO-TEMAaTHYECKHX
(dbparMeHToB MpodecCHOHaATHHOTO
obmenwns. [IpakTuka ycTHOM peun -
JpaMaTH3aLus 1uasora.

Y noBnerBopeHne moTpedHOCTEH
rocts. 3abota o knuente. [IpobGiemsr
NpY OOIIEHUH C KITUECHTOM.

3anstue 2.2.3. Jlekcuueckuit
Marepuai no teme. [IpocnyiirBanue
CHUTYaTUBHO-TEMAaTHUIECKUX
(hparmMeHTOB MPO(HECCUOHATBHOTO
obmienus. [IpakTuka ycTHOW peuH -
npamaruzanus auanora. [pomemnypa
NIPUHSATHS Mep TI0 Kanobam
KITUEHTOB.

3ansrtue 2.2.4. [IpociaymmBanue
CUTYaTUBHO-TEMATHYECKUX
(hparmMeHTOB MPO(HECCHOHATBHOTO
o0menus. CoctaBieHue CUTYaTUBHO-
TEMaTHYECKOTO TUaiora 1o TeMe
«ITomMom1s B HECTAaHAAPTHOU U
YPE3BBIYANHON CUTYaLIUW.

306.1
306.2
309.1

Tema 1.6
Brie3a rocrs

3ansTue 2.3.1. AkTuBH3anus
JICKCHKH 110 TeMe. UTeHue u
o0cyxaeHe mpo(UIBHOTO TEKCTA.
IIpocnymmuBanue CUTYaTHBHO-
TEMaTHYECKUX (PparMeHTOB
po(heCCHOHAITBHOTO OOIIEHMS.
IIpakTHka ycTHOH peuu -
npamaruzanus auanora. Criocoos
omiatel. [Topsaiok pacyeTos.
3anarue 2.3.2. AKTUBHU3AIUSL
JIGKCUKH TI0 TeMe. SI3BIKOBbIE

Pab6ora 6.0 duamnor
«OT1Be3a rocTs.
3ansarue 2.3.5.
HuddepenmmpopanubIit
3aueT KoHTposbHas
pabota Ne2.

12

V41.1
Y412

34.2.1
3422
3423
3424
34.2.5
34.2.6
34.2.7
34.2.8
3429
34.2.10
301.1
301.2
302.1

IIposepka
BBITIOJTHEHHS
pabots1 6.0.,
KonTponsHoit
pabothr Ne2,




CpEJICTBA IS BBIPAYKEHUS 3022

COUYYBCTBHS, U3BUHEHUS, COBETA, 306.1
306.2

exomeHnanuu. [IpociaymmBanue
P poemy 309.1

CUTYaTUBHO-TEMATHIECKUX
(dhparmMeHToB MpodecCHOHaATHHOTO
obmenus. [IpakTuka ycTHOW peun -
JpaMaTh3alys Auaiora.
Pasbsicuenue cueta. [loBenenue B
KOH(JIUKTHOHN CUTYallHH.

3anstue 2.3.3. Jlekcuueckuit
Marepuai no teme. [IpocnyiirBanue
CHUTYaTUBHO-TEMAaTHUIECKUX
(hparmMeHTOB MPO(HECCUOHATBHOTO
obmienus. [IpakTuka ycTHOW peuH -
IpamaTtuzauus guanora. [Tonasii
pacuer ¢ rocTeM 3a MpOKUBaHUE U
OKazaHHbIe ycinyru. Popma u
MOPAZOK OIUIaThl yciyr. OThe3
TOCTA.

3angrue 2.3.4. CucremaTu3anus
JIEKCUKO-TPaMMaTHIECKOTO
MaTepuaia.

3anstue 2.3.6. UTorosoe 3aHsiTHE.

Bcero uacos

10 10 184

VYyeOHas
MPaKTUKA

Bunsbi pador:

1.Uzyuenne nakeTa JOKyMEHTOB ISl onipeaesieHus (yHKIMOHANBHBIX O0sI3aHHOCTEH COTPYAHHUKOB CITy>KObI IpHeMa 1 pa3MeleHUs
TOCTEN.

2.Habnronenue 3a mpoueccoM nmpuemMa, perucTpaliuy U pa3MeIeHus TOCTeH;

3.HaOmronenue 3a BBIIONHEHHEM MpouLeaypsl peructpanuu rocreit (VIP-rocrelt, rpymmn, KOprnopaTuBHBIX TOCTEH, HHOCTPaHHBIX
TpaXxaaH);

4.00y4enue nHPOPMHUPOBAHUIO MMOTPEOUTENSI O BUJAX YCIYT U TpaBUiiaX 0€30MacHOCTH BO BpeMsl IPOXKUBAHMUSI B OTEJIE.
5.0cBoeHHEe TEXHOIOTHH pabOTHI C TOKYMEHTAIMeH (110 3arpy3Ke HOMEPOB, OKUIAEMOMY 3a€3/y, COCTOSIHUIO HOMEPOB);
6.0OcBOEHIE TEXHOJIOTUH PAacyeTa C TOCTAMH IPH HATMYHON M OE3HAINYHON OIIaTe;

7.0cBoeHue npaBui 0HOPMIICHHS CUETOB TOCTEH U PaCUETOB ¢ HUMH;

8.HaOmronenue 3a nmponenypoi Bele3ia TOCTeH M aITOPUTMOM JIeHCTBUH MOPThE (aIMUHUACTPATOPA)

3armura oTueTa
0 MPaKTUKE




[IpousBoacTBeHH
as MpaKTHKa

Bunsbi padot:

1.3HaKoMCTBO ¢ TpeOoBaHMAMH OpraHu3anud. MHCTpyKTax Mo TeXHUKEe 0€30MacHOCTH.

2.0mpenencHre OpraHu3amOHHO-TIPAaBOBOM (hOPMBI OpTaHU3aITHH.

3.0npenenenue mneneit 1 MUCCUU TOCTHHUIIBL.

4.VzyueHne opraHU3alMOHHBIX TOKYMEHTOB: CBHIETEIBCTBO O PErHCTpaIyy, Y CTaB oprann3anuu, [lonoxxenne o nmepcoHare.
5.0mpenenenune U ONMCaHNE XapaKTepa BBHITOMHAEMBIX paboT (yciyr).

6.13yuyenune mratnoro pacnucanus CIIuP. Onpenenenne cTpyKTYpHBIX MOAPa3AeICHUM.

7.Uzyuenne opraHu3amOHHON CTPYKTYPHI TOAPa3AeiIeHUI TOCTHHUIIBI.

8.XapakTepuctuka (HYHKIHH, BBIITOJHIEMBIX CTPYKTYPHBIM TOJpa3/eieHHeM MpHeMa U pa3MelIeHus rocreil (IBeimmap, mopThe,
MeHempkep Reception, agMuHucTparop).

9.0mnucanue oprcHOro 000opyaoBanus B oryete. [10100p CripaBOYHBIX M pabOYUX MaTepHaliOB CTOWKK Reception ¢ nmpe3eHTanuei ux
B OTYETE.

10.IToaroroBka mpeiickypanTa LIeH Ha YCIYTH pa3MEIICHUS U JOMOIHUTENIbHbIE YCIYTH.

11.Beinmonnenue padoT 1o NpueMy rocTel/ TYPUCTCKHUX TPYI/ HHOCTPAaHHBIX TYPUCTOB B MOJICIIBHOM CUTYaIlMU: TIPaBiia BCTPEUH U
MIPUBETCTBUSI.

12.0dopmieHne JOKYMEHTOB (110 3arpy3Ke HOMEPOB, 0XKHIAEMOMY 3a€3/1y, COCTOSHHUIO HOMEPOB).

13.0dopMiieHHE TOKYMEHTAIIMK B CIY)KO€ IprueMa U pa3MelicHus npu oOpMIICHUH 3ae3/1a U Bbie3aa roctei. 14.0cymiecTBiieHue
pasMeleHns TOCTel/ TypUCTCKUX TPYIT/ HHOCTPAHHBIX TYPUCTOB: IPABUIIA PA3MEIIICHHS.

15.B3auMoCBs3p CcyObl TpreMa W pa3MelieHHs] C JPYTHMMH IIOJpa3felieHHsIMH TOCTUHHUIBI (CO ciyxk00ii OpoHMpOBaHUS,
obcmyxxuBaHus, Oyxranrepueit). JJokyMeHTOO00pOT TOCTUHHUIIEI.

16.0cymiecTBieHne JOKHOCTHBIX 00SI3aHHOCTEH MOPThHE.

17.06cnyxuBaHue U SKCILTyaTanus HoMepHoro ¢onaa. CocTaBieHNE MaXMaTKH.

18.03HaKOMIIEHHE C MIPaBUIIAMH KOHTPOJISA 32 BBHITIOJTHEHHWEM JIOTOBOPOB 00 OKa3aHUM TOCTHHHYHBIX YCIYT MPEIOCTABICHHUS TOCTHO
JIOTIOJTHATENBHBIX YCIYT: MUTaHUs, OpOHMpOBaHHE OWIIETOB M apeHJa TPaHCIOPTHBIX CPEACTB 3KCKYPCHOHHOTO OOCTYKHBaHUS,
OpraHM3alMy J0CyTa, TpaHchepTa, IKCKYPCUOHHBIX YCIYT, YCIYTH «BCTPEYHM — MPOBOJBI, OPraHU3aIlui OU3HEC - MEPOTIPUATHS B
TOCTHUHUIIE, OPTraHU3aIUY CTIOPTHUBHO-03/IOPOBUTEIHHBIX MEPOIIPUSITHIA B TOCTHHUIIE.

19.TexHONOTHS aBTOMAaTHU3UPOBAHHON CUCTEMBI 00Pa0OTKH JOKYMEHTAIMU OpTraHu3anyu. [IpaBuiia XxpaHeHUs M TOMCKA IOKYMEHTOB.
DNEeKTPOHHBIN IOKYMEHTOOOOPOT.

20.IIpoueaypsl MOArOTOBKU cUeTa M MPUHATHUS OILUIaThl. BeaeHue cueToB roctedl M kaccoBoil KHUTH. OdopmileHHe JOKyMEHTOB:
HAuYMCIIEHHE Ha cYeTa roCTel 3a IOTOJIHUTEIbHBIE YCITyTH.

21.IToaroToBKa BBIE3/]a TOCTEH M BUIOB OTYETHOMN JTOKYMEHTAITHH.

22.IToyuenne oT3bIBa rocTsl 00 OKa3aHHBIX yciyrax B Oecese ¢ mepcoHanoM. [lomydeHne oT3biBa rocTs 00 OKa3aHHBIX YCIyrax B
aHKETe.

3armura oTueTa
T10 TIPAKTHKE

IIpoMexxyTouHas aTTecTaius

OK3aMeH
KBanuKau
OHHBIN




4. YCJIOBUSI PEAJIM3AIIAM PABOYE ITPOTPAMMEI ITPO®ECCHOHAJILHOTO
MOJIYJISA

4.1. TpeOGoBaHUsI K MUHNMAJBLHOMY MaTepPHAJIbHO-TEXHHYECKOMY 00ecredeHHuI0
Peanuzamus paboueit mporpamMmbl Ipo(ecCHOHATBFHOTO MOAYINS MpelroyiaraeT Haluyue YydeOHo-
TPEHUHTOBOM J1a00OpaTOpuu «AJIMUHUCTPUPOBAHUE OTEIIS.
OoOopynoBanue JadopaTopuu U padounx MecT JJ1adopaToOpuu:

- CTOWKA perucTpanuu (Pecert) BKIIYaroas B ceOs:

- TenedoH;

- HaCTEHHBIE YaChl;

- dakc;

- KOIIMPOBAJIbHBIN ammapar;

- CTeJUIaX JUISl PETUCTPALlMOHHBIX KAPTOYEK;

- CTOMKa JUIs XpAaHECHMS KIII0YEH;

- MallIMHKa JJ1 KPEAUTHBIX KapT (MMUTAIu);

- KOMITBIOTEPHBIA TEPMHUHAJ C IPUHTEPOM;

- cTerax s GailyioB ayJUTOPCKOM MPOBEPKH COOTBETCTBUS JAHHBIX O 3aCEJIEHUU U CUETOB;

- CTeJUIaX JUIsl BAy4epOB;

- ceiid;

- MECTO XPAHEHHUS HAJTMYHOCTH.
O0opyaoBaHue M TEXHOJIOTHYECKOE OCHALICHHE pa00YuX MeCT:

- BHIe0000pyToBaHUE (MYJIBTUMEIUIHHBINA TIPOSKTOP C IKPAHOM);

- KOMIBIOTEPHI M0 KOJUYECTBY IOCATOUYHBIX MECT;

- IPUHTED;

- npodeccruOHAIbHBIE KOMITBIOTEPHBIE TPOTPAMMBI JIJIs1 TOCTHHHIL.

- KOMIUIEKT y4e0HO-MeTOANMYECKON JoKyMeHTauu, JOP

2. JJabopaTtopuu nH(GOPMATUKU U CHICIIMATU3UPOBAHHBIX KOMITBIOTEPHBIX MPOTrPaMM

Oo6opynoBanne kabuHera «MHGOPMATHKH U MH(POPMAIITHOHHO-KOMMYHHKAIIMOHHBIX TEXHOJIOTHIi»:

=~ IIOCaA0YHBIC MECTA MO KOJIUYCCTBY 06yqafonmxc;1;
= pa6oqee MCCTO IIPCIogaBaTeIisl KOMIIBIOTEP € JIMICH3UOHHBIM ITPOTrPaMMHbBIM 06ecnequI/IeM;

- KOMITBIOTEPBHI € JIMIICH3UOHHBIM nporpaMMHbiM ACY «OPERAY, Fidelio/

4.2. UudopmannoHHoe odecriedeHue 00y4eHus

1. OcHOBHBIC MCTOYHUKH:

1.1 Panpiruna, E. I'. TexHOIOTHHM TOCTUHUYHOM JieaTeIbHOCTH: YueOHoe mocooue ms CITO / E.
I'. Pagpiruna. — CapatoB, Mocksa: [IpodobpazoBanne, Aii [Tu Ap Menua, 2021. — 166 ¢. — ISBN 978-
5-4488-0955-2, 978-5-4497-0798-7. — Tekcrt: snextpouHsiii // [ludposoit o6pazoBarensHbIi pecype IPR
SMART: [caiit]. — URL: https://www.iprbookshop.ru/100399.html (mara o6pamenus: 16.04.2021). —
Pexxum nmoctyna: st apropusup. noab3osateneid. - DOI: https://doi.org/10.23682/100399

1.2 Tumoxuna, T.JI. ToctuHuyHass  WHAYCTpUSA : Y4eOHHUK Ui CPEAHEro
npodeccuonansHoro oopazopanus / T. JI. Tumoxuna. — 2-¢ u3a. — Mocksa : M3narenscto FOpaiiT,
2023. — 300 c. — (IIpodeccuonansuoe obpasoBanue). — ISBN 978-5-534-14985-2. — Tekcr

aneKTpoHHBIH // OOpa3oBarenbHas miatdopma FOpaiir [caiit]. — URL: https://urait.ru/bcode/512195
(mata obpamenwus: 21.11.2023).

1.3 Tumoxuna, T.JI. T'ocTHHHYHBIA cepBHC : Y4EOHHMK Ul CpEeIHETrO MpOodecCHOHATBHOTO
obpaszoBanus / T. JI. Tumoxuna. — 2-e u3 ., mepepad. u gor. — Mocksa : M3matenscrBo FOpaiit, 2023, —
297 c. — (ITpodeccuonansroe odpazoBanue). — ISBN 978-5-534-14888-6. — Tekcr : ayeKTpoHHBIH //
OopasosarenbHas miardopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/512196 (mata oGpareHus:



21.11.2023).1.3. TlpaBuia mpemocTaBieHUs TOCTHHUYHBIX yciayr B Poccuiickoii ®enepamnuu, yTB.
[Tocranosnenue IpaButensctBa PO ot 18 Hos6ps 2020r Ne 1853

1.4  ®daycrosa, H. B. Opranusanus u cneuuuka NpeaoCTaBICHUS T'OCTUHHYHBIX YCIYT B
TOCTUHUIAX : y4eOHOe mocobue it cpeaHero npodeccuoHanbHoro oopasosanus / H. B. @aycroBa. —
Mocksa : U3natenberBo FOpaiit, 2023. — 188 ¢. — (IIpodeccuonansHoe obpazoBanue). — ISBN 978-5-
534-13958-7. — Texkcr : snekrpoHHbId // OOpazoBatenpHas miarpopma FOpaiit [caiit]. — URL:
https://urait.ru/bcode/519848 (nara obpamenus: 21.11.2023).

2. I[OHO.]'IHI/ITeJILHbIe HCTOYHHUKHU:

2.1  Tlocranosnenue IlpaBurensctBa P® ot 18 nosiOps 2020r Ne 1860 «OO6 yrBepkIeHHH
[Tonoxxenus o knaccuuKayy rOCTUHUID)

2.2  Hunyctpus rocrenpuuMctBa: yueoHoe nocodue 1 CIIO / coctaBurenu H. A. Tumomniyk.
— Caparos: I[Ipodobpazosanue, 2021. — 227 ¢c. — ISBN 978-5-4488-1243-9. — TekcT: 25eKTpOHHBIH //
[udposoit o0pa3oBaTeIbHBIN pecypce IPR SMART: [caiiT]. — URL:
https://www.iprbookshop.ru/106822.html (mata oOpamenus: 21.11.2023). — Pexum nocryma: s
aBTOpU3MUp. mosk3oBareneii. - DOI: https://doi.org/10.23682/106822

2.3  3axapona, H. A. l'octuanunas unaycrpus: yaeonoe nmocooue aus CI1O / H. A. 3axaposa.
— CaparoB, Mocksa: [IpodobpazoBanue, At [Iu Ap Menua, 2020. — 296 ¢. — ISBN 978-5-4488-0512-
7, 978-5-4497-0397-2. — Texkcr : anextponnsiii // [{udpoBoii oopazosarensHbild pecype [IPR SMART :
[caiiT]. — URL: https://www.iprbookshop.ru/93537.html (mata oOpamenus: 21.11.2023). — Pexum
JIOCTYTIA: JIUIsl aBTOPU3UP. TI0JIb30BaTECH

24  MopozoBa, H. C. MeHEIKMEHT, MapKETHHI M PEKJIaMa TOCTHUHUYHOTO MPEIIPUSTHUS
yueOHUK [ cpeqHero nmpodeccuonansHoro oopazosanus / H. C. Mopososa, M. A. Mopo3oB. — 6-¢ u3n.,
nepepab. u pon. — MockBa: WM3marensctBo HOpaiit, 2023. — 192 c. — (IIpodeccuonansuoe
obpazoBanue). — ISBN 978-5-534-15264-7. — Tekcr : anexkrponHslid / OOpa3oBaTensHas aTdopma
IOpaiir [caiit]. — URL: https://urait.ru/bcode/520436 (nara obpamenus: 21.11.2023).

4.3. O0uue TpedOBaHUS K OPraHU3alMU 00Pa30BaTeILHOIO NMpolecca

OO0s3aTeNnbHBIM YCIIOBUEM JOMYyCKa K IMPOU3BOJICTBEHHOH MpakTUKE B paMKax MPOQPecCHOHATBHOTO
moayisi IIM 04 Ocoenue npodeccun padbouero, AOMHKHOCTH CIy>Kamiero (OJHOW WM HECKOJIbKUX) B
COOTBETCTBUU C TMepeyHeM mpodeccuii, MJOMKHOCTEH  CHyXalluxX, SBISETCS MPOXOKICHHE
MeXIuCIUTUIHHAPHBIX KypcoB MJIK 04.01, MJIK 04.02 B pamkax mpogeCCHOHATBHOTO MOTYJIS.

Ilepen n3ydeHuem mpoeCcCHOHATBLHOIO MOJYNS OOydarollrecs U3y4yaroT cielylolue yuyeOHbIe
nucturuabl OI1.01 CepBucHas nesarenbHOCTh B TypusMme u rocrenpuumMctse, OI1.05 Mudopmarmonno-
KOMMYHHKAITIOHHBIE TEXHOJIOTUH B TYpU3ME U TOCTEIIPUHUMCTBE

4.4. Kagposoe odecnieueHne 00pa3oBaTeIbHOIO Mpoiecca

TpeboBanust Kk KBaIM(UKAUK [E€JarOTHYECKUX KaJpoB, OOecreyuBaonmMX OOydeHHe IO
pohecCHOHATEHOMY MOAYJIO, 8 TAK)KE OCYILECTBISIOUINX PYKOBOJCTBO MPOU3BOJICTBEHHON MPAKTUKON
(1o mpouITIO CrIeUATBEHOCTH):

- HaJIM4Ke BbICIIEro o0pa3oBaHus MO CHEIHATIbHOCTUH « OCTUHHYHOE JIEJI0»;

- ONBIT OOCTY)XMBAaHUS TOCTeM B paMKax JAEATEIbHOCTH TOCTUHUYHOIO MpPEIIpUsTHS;
NPeno/IaBaTeIH TOJHKHBI TPOXOAUTH CTAXXHPOBKY B TOCTHHUYHOM TMPEANIPUATHH HE pexe 1 pa3a B 3 rona.
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